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ARTICLE 1 - PREAMBLE 

A. Parties

This Agreement is entered into between the Board of Directors on behalf of the Klamath County

School District, herein referred to as the "Board" or "District," and the Klamath County Association

of Classified Employees (Educational Support Professionals), herein referred to as the

"Association."

B. Agreement

The intent of this Agreement is to set forth and record herein the basic agreement between the

parties on those matters pertaining to wages, hours, terms, and conditions of employment for

classified personnel in the bargaining unit.

ARTICLE 2 - RECOGNITION 

The District recognizes the Association as the exclusive bargaining representative for all regular full-time 

and regular part-time classified employees employed by the District. Further, it is recognized that all 

administrators, licensed teachers and nurses, supervisors, confidential employees, substitutes, and temporary 

employees are specifically excluded from the bargaining unit. 

A. Regular Defined

For the purpose of clarification, a regular employee is defined as an employee who exceeds ninety

(90) days of consecutive employment with the District, has recall rights, and benefits.

B. Supervisors Defined

For the purpose of clarification, the following positions are agreed upon as supervisors:   District

Accountant, Technology Supervisor, Payroll Supervisor, Teen Parent Supervisor, Food Services

Supervisor, Transportation Supervisor, Maintenance Supervisor, Assistant Maintenance Supervisor

and Warehouse Supervisor, and any other employee who fulfills the supervisory functions

described in ORS 243.650 (23).

C. Confidential Defined

For the purpose of clarification, the following definition is agreed upon as confidential:  Pursuant to

ORS 243.650(6), a confidential employee is one who assists in a confidential capacity to a person

who formulates, determines, and effectuates management policy in the area of collective

bargaining.

D. Substitute Defined

For the purpose of clarification, substitute employees are those who temporarily replace regular

employees during temporary absences not to exceed ninety (90) consecutive calendar days per

fiscal year.  No employee benefits are provided and substitute positions will not be posted.

Substitute employees are hired on a daily basis.
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E. Temporary Defined

For the purposes of clarification, temporary employees are defined as employees hired for a specific

period not to exceed the equivalent of ninety (90) consecutive calendar days. No employee benefits

are provided except state mandated requirements.  Similarly, temporary increases in current

employees’ assignments, which do not exceed ninety (90) consecutive calendar days, will not result

in an increase in benefits. Temporary positions and assignments will not be posted.

If a bargaining unit member has been approved for a leave 90 days or more, the District may post

a “temporary position.” This position is only for the purpose of hiring a temporary employee to

work in the bargaining unit member’s current position temporarily while that unit member is on

approved leave under Article 14.B.

A temporary employee that fills this position will be provided insurance benefits as a regular

employee for the duration of the employment in this temporary position.

Any temporary employee hired to ‘fill-in’ during that bargaining unit member’s leave under

Article 14.B will be recognized only as a “temporary employee” under this section, regardless of

the number of calendar days employed in that position.

The District may hire up to nine (9) temporary employees during the summer for no more than one

hundred fifty (150) calendar days for District employment.

Additional temporary summer help could be hired but would be limited to the regular ninety (90)

calendar day limit.

F. Probationary Defined

For the purpose of clarification, probationary employees are persons who will be employed for a

period of ninety (90) calendar days before achieving the status of a regular classified employee.

Periods of absence from work shall not be counted toward completion of the probationary period.

During this probationary period, should the services of an employee be found unsatisfactory, he/she

will be terminated.  This termination is subject to Level One of the grievance procedure only.

Probationary employees are not eligible for transfer or promotion during the probationary period.

G. Overload Paraprofessional Defined

For the purpose of clarification, overload paraprofessionals are defined as employees who are hired

for a specific child or building.

H. Subcontracting

a) If, for a specific project, the District wishes to contract services of individuals outside the

bargaining unit, this contracting of services will not need to be bargained provided no permanent

employees are laid off, reduced in hours, or terminated as a result of that particular project.  If the

District determines a need to change the status of any employee as specified above, that project will

need to be bargained.

b) The District agrees to not subcontract out work currently performed by members of the

bargaining unit in any way that causes layoffs, reduced regular hours, termination, loss of

employment, or elimination of KCACE positions.
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ARTICLE 3 - NON-DISCRIMINATION 

Employees shall not be discriminated against by the Board or by the Association because of age, race, color, 

religion, sex, sexual orientation, gender identity, national origin, marital status, age, political affiliation or 

involvement, or because of the exercise of other rights under this Agreement per ORS 659A.006. 

ARTICLE 4 - DISTRICT RIGHTS 

It is recognized that the Board has and will continue to retain the rights and responsibilities to operate and 

manage the Klamath County School District and its program facilities, properties, and activities of its 

employees within the scope of their employment.  The District retains the right to manage, direct, and 

control the Klamath County School District except as such rights are specifically modified or waived by the 

terms of this Agreement. 

ARTICLE 5 - ASSOCIATION RIGHTS AND PRIVILEGES 

A. Information

The District agrees to make available to the Association in response to reasonable requests public

information in conformity with Oregon Revised Statutes.  Any charge made for this information

shall be in accordance with District policy.

B. Bulletin Board Space

Upon request, the District agrees to provide the Association with reasonable space on one existing

bulletin board in each school building or other District building.  Utilization of this space will be

arranged through the building Principal or department supervisor so long as such communications

are labeled as Association postings and are not defaming to any individual or group.

Statements of position by the Association regarding District policies and practices are appropriate

items to be placed on the bulletin board.

C. Mail Facilities and Mailboxes

The Association is permitted reasonable use of the District's inter-school mail facilities and school

mailboxes.  The Association's building representative in each District building will have a mailbox.

D. Use of School Equipment

The Association shall have the right to use school facilities and other equipment including

duplicating equipment, calculating machines, computers, and all types of audio-visual equipment at

reasonable times when such equipment is not otherwise in use upon approval of the building

Principal or supervisor.  Reasonable supply costs and repairs necessitated by such use shall be paid

for by the Association.
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E. Signed Agreements

The District agrees to furnish one hard copy of the signed Agreement per building to the

Association for distribution. The hard copies will be furnished within 30 calendar days of the

ratification of the Agreement by the parties.

F. Communication

We recognize the importance of open and ongoing communication.  As part of our partnership, the

District and the Association commit to two regular meetings annually to discuss matters of mutual

concern.  One of the two meetings will take place before the beginning of the school year, in which

potential hour reductions may be discussed. Dates to be determined by the District and the

Association.

G. Personnel Files

All employees shall have the right to review the contents of their own personnel file. The employee

may file a written rebuttal to anything placed therein.

The personnel records of any classified employee shall not have any new material or information of

a critical nature that does not bear the employee's signature or initials indicating that the employee

has been shown the material or a statement by a supervisor that the employee has been shown the

material and has refused to sign or initial such information.

Any material of a critical nature that is over five (5) years old may be removed from the employee's

personnel file upon request of the employee and at the District’s discretion.

H. Emergency School Closure

1. Announcement

The District shall use all reasonable efforts to notify employees in the event of school

closure. Automated calling and/or media announcements shall be deemed to be a proper

notice for all employees.

2. Report to Work

A. School Closure Due to Inclement Weather

In the event school days are canceled due to inclement weather, other natural disasters, or 

building problems, employees shall be paid for the days as if they were worked, but shall 

not be required to report to work. Custodians, Maintenance, Nutrition Services, Warehouse 

Attendant or Truck Driver, and one building Secretary shall be required to report to work at 

the request of their building supervisor or other designee. 

The employees required to work will be paid at their regular hourly rate for any hours 

worked in addition to their day’s regular pay. If the announcement is made to cancel after 

the start of an employee’s workday, and the employee has already reported to work, the 
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employee will receive two (2) hours' pay (may be required to work the two (2) hours 

before being released from duty). 

An employee who had requested and been granted personal leave, sick leave, vacation, 

bereavement, or compensatory leave for a canceled day shall have the leave restored. 

B. Delayed Start

1. Any employee asked to work by their Supervisor during the delay will be paid

at their regular hourly rate for any hours worked in addition to their day’s

regular pay, i.e. double pay.

2. If the announcement is made to delay after the start of an employee’s workday,

the employee will be paid for the time worked prior to the announcement,

plus time worked during the delay, at their regular hourly rate for any hours

worked in addition to their day’s regular pay, i.e. double pay.

3. Employees not required to report to work on a delayed start, but choose to

report before their delayed start time, will not be paid for any additional hours

in addition to their day’s regular pay.

3. Emergency

In case of an emergency, all employees may be required to work.  The employees shall

receive time and one-half pay for each hour worked, and will be paid for no less than two

(2) hours.

4. Additional Days

It is understood and agreed that the procedures outlined previously are applicable for no

more than four (4) days.  The District reserves the right to notify employees not to report

for work or to receive pay if the number of days goes beyond the four (4) days set forth.

5. Not Reporting

An employee not reporting for work may elect to use accumulated comp time, personal

leave, or be docked for the day.

ARTICLE 6 – EMPLOYEE EVALUATION 

A. Employee Evaluation

1. Evaluations shall be completed by supervisory or administrative staff of the District.

2. Each bargaining unit member, within three weeks of their start date, shall receive a copy of

the position description, evaluation rubric,  and job expectations for his/her regular

assignment. Employees shall be evaluated on the performance of their normal duties as

outlined in their position’s description.
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3. Probationary employees shall demonstrate their ability to perform the duties of the

positions for which they were hired for duration of ninety (90) calendar days.  Periods of

absence from work shall not be counted toward completion of the probationary period. A

formal Progress Check is to be completed at approximately mid-point in probationary

period. If in the opinion of the employee's supervisor, the employee is not performing the

duties of the position satisfactorily, that employee may be dismissed. Such dismissal will be

subject to Level One of the grievance procedure only.

4. The District shall have the right to discharge any employee at any time during said

employee's probationary period and this right shall be subject to Level One of the grievance

procedure only.

5. All year one employees will be evaluated at the conclusion of their first year of

employment. All other regular employees will be evaluated every two (2) years. At the

Administrator/Supervisors discretion a classified employee may be evaluated on a yearly

basis. Administrator/Supervisor will share and discuss final evaluation with the employee

by June 1.

6. The evaluation will be discussed with the employee, signed by the supervisor and the

employee, and a copy given to the employee.  If the employee does not agree with the

supervisor's evaluation, said employee may attach his/her rebuttal to the evaluation, and

both said documents shall be placed in the employee's personnel file.

7. If, in the opinion of the employee's supervisor, the services of an employee are

unsatisfactory, the following steps will be taken :

Step One: 

Step Two: 

The District shall conduct a conference with the employee, the 

employee's representative, if the employee so requests, and the supervisor at 

which time the District shall inform the employee orally and in writing 

of the types of deficiencies and the actions that must be made to correct the 

deficiencies. 

If after 15 works days the deficiencies persist, the employee may be placed on 

a Plan of Assistance. The Supervisor will discuss the District's expectations of 

the employee, and inform the employee of the corrections that must be made 

within a specified period of time, but shall be not less than eight (8) weeks. The 

employee and Administrator/Supervisor will meet at least four (4) total 

times during the duration of the Plan of Assistant after the initial conference.  

a. If, at the end of eight (8) weeks, the employee's performance is not

thereafter satisfactory, a recommendation may be made, and that

recommendation and the reasons therefore shall be furnished to the

employee in writing.  If satisfactory improvement has been made, the

employee will be so advised in writing.

b. In the event that a member has been dismissed as a result of

unsatisfactory performance, any grievance filed will begin with the

Superintendent Level and be dealt with at the Board Level, if necessary,

under ORS 332.544, and in accordance with Article 8, Section C, 3, of

this Agreement.
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ARTICLE 7 - EMPLOYEE DISCIPLINE 

A. Criticism

1. Supervisor/Board Member-Employee Criticism

Any question or criticism by a supervisor, administrator, or school board member of an

employee on work related matters shall be made within ten (10) working days of the first

knowledge of the supervisor, administrator, or board member regarding the question or

criticism and shall be made in confidence and not in the presence of students, other

employees, parents, or public gatherings.

2. Employee-Supervisor/Board Member Criticism

Any questions or criticism by an employee of a supervisor, administrator, or school Board

member on administration related matters shall be made within thirty (30) days of the

question or criticism and shall be made in confidence to the above-named personnel or

through the proper channels to the administration or the Board, and not in the presence of

students, other employees, parents, or public gatherings.

B. Discipline

1. Representation

If a member is required to attend a meeting which could result in disciplinary action, that

member will be informed that he/she has a right to Association representation.  When a

request for such representation is made, no action shall be taken with respect to the

employee until a representative of the Association is present.

2. Conference

Any concerns about the behavior of a member which could lead to disciplinary action will

first be shared, within ten (10) working days. The member will have the opportunity to

respond to any concerns. Concerns that are not discussed with the employee within ten (10)

working days may not be used in the employee’s evaluation or any disciplinary action. If

the Supervisor decides to take disciplinary action, such charges and actions will be put into

writing.

3. Flagrant Misconduct

In the event of flagrant misconduct, the employee may be suspended with pay until the

misconduct is investigated and a decision made to retain, discipline, demote, or discharge

the employee.  If the employee is cleared of the alleged misconduct, the employee will be

immediately reinstated.

4. Just Cause

The District shall not discipline, reprimand, suspend, reduce in compensation, or discharge

any employee without just cause, except for termination of a probationary employee.
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5. Grievance Procedure

If a member is disciplined, he/she has the right to exercise the grievance procedure in

accordance with Article 8 of this Agreement.

C. Electronic Surveillance and Cameras

The District uses electronic surveillance as a tool to support a safe and secure environment for students 

and staff. Its primary purpose is to enhance safety and security within the school environment and to aide 

in the investigation of specific incidents.  

While electronic surveillance is not intended for the routine monitoring of employee performance, review 

of recordings may occur when a need arises. 

ARTICLE 8 - GRIEVANCE PROCEDURE 

The purpose of the grievance procedure is to provide an orderly method of resolving grievances regarding 

the meaning, interpretation, or alleged violation of the provisions of this Agreement.  A determined effort 

shall be made to settle any differences at the lowest possible level in the grievance procedure. 

A. Definitions

1. "Grievance" shall mean a substantial difference of opinion regarding the meaning or

interpretation of the express terms of this collective bargaining agreement.

2. "Grievant" is the person or persons who has the grievance and is presenting the claim, also

referred to as the claimant.

3. The "party in interest" is either the person or persons making the claim or the person or

persons against whom the claim is made.

4. "Consultant" is the one who advises either party in interest.

5. "Representative" is the one who may speak for and/or advise a party in interest.

6. "Immediate supervisor" is the one who has direct administrative or supervisory

responsibility over the grievant in the area of grievance.

7. The term "days" when used in this article shall, except where otherwise indicated, mean the

grievant's working days.

8. "Persons officially involved" means the Superintendent, the Superintendent’s

representatives and/or consultants, the grievant, the Association representatives and/or

consultants, and witnesses.



KCSD/KCACE 9 

B. General Procedures

1. This procedure shall be processed within a specified length of time as outlined within the

grievance procedure.

2. All parties should attempt to complete the procedures by the end of the school year. The

parties shall make good faith effort to shorten the number of days provided.  Time limits

may be extended by mutual agreement memorialized in writing.

3. All parties in interest have a right to consultants or representatives of their own choosing at

each level of these grievance procedures.

4. There shall be no restraint, interference, discrimination, or reprisal exerted on any

employee choosing to use these procedures for resolution of grievances.

5. Failure at any level of this procedure by the grievant to appeal a grievance to the next level

within the specified length of time shall be deemed to be acceptance of the decision

rendered at that level.  Failure at any level of this procedure to communicate the decision in

writing on a grievance within the specified length of time shall permit the grievant to

proceed to the next level.

6. All documents, communications, and records of a grievance will be filed in the school

District office separately from the personnel file.

7. Forms for processing grievances shall be prepared by the Superintendent or the

Superintendent’s designated representative in cooperation with the Association and will be

printed and given appropriate distribution by the parties to facilitate operation of the

grievance procedure.  In the event no forms are available, the employee will proceed

pursuant to Level One of the grievance procedure with the aid of a grievance committee

representative if so desired.

8. Every effort will be made by all parties to avoid the involvement of students in the

grievance procedure.

9. All parties in interest will process grievances after the regular workday or at other times

which do not interfere with assigned duties.

10. Each grievance shall have to be initiated within fifteen (15) days after the occurrence of the

cause for the complaint.  However, if the grievant did not become aware of the occurrence

until a later date, then they must initiate action within fifteen (15) days following the

grievant’s first knowledge of the cause.  In failing to thus initiate, they may be considered

to have no reasonable grievance.
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C. Levels of Grievance

1. Level One - Immediate Supervisor

The grievant will first discuss the grievant’s grievance with the grievant’s principal or

immediate supervisor with the objective of resolving the matter informally.

If the grievant is not satisfied with the disposition of the grievant’s grievance, the grievant

may file a written grievance with the grievant’s immediate supervisor.  This written

grievance must be filed within fifteen (15) days of an employee's knowledge of a violation

or basis for a complaint.

A copy of the grievance statement will be given to the supervisor.

The immediate supervisor must respond in writing within five (5) days of receipt of the

grievance.

2. Level Two - Superintendent

Within five (5) days of receipt of the decision rendered by the immediate supervisor, the

grievant, if he/she is not satisfied with the decision of the immediate supervisor, may appeal

in writing to the Superintendent or the Superintendent's representative.

Appeals to the Superintendent or the Superintendent’s representative shall be heard by the

Superintendent or the Superintendent’s representative within ten (10) days of his receipt of

the appeal. Written notice of the time and place of the hearing shall be given five (5) days

prior thereto to the grievant.

Within five (5) days of hearing the appeal, the Superintendent or his representative shall

communicate to the grievant their written decision which shall include supporting reasons

therefore.

3. Level Three - School Board

If the grievant is not satisfied with the decision of the Superintendent or the

Superintendent’s representative, they may file a written appeal with the Superintendent

within five (5) days from receipt of the decision. The appeal shall state the grievant's

reasons for appealing the decision of the Superintendent or Superintendent’s representative

and request appeal to Level Three, school Board.

The Superintendent shall place the appeal on the Board's next regular meeting agenda

which allows at least five (5) days' written notice to be given of the time and place of such

hearing to the parties involved, at which time the appeal shall be heard by the Board for the

purpose of resolving the grievance.  A special meeting may be called to hear the appeal.

Within five (5) days following the hearing, the Board shall render its decision in writing to

all official parties. If a Board member was involved in the employee criticism, said Board

member will abstain from the Level Three decision.
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4. Arbitration

The decision of the Board will be final, except grievances involving the violation of

specific provisions of this Agreement may be submitted to arbitration under the following

conditions:

Step A All steps provided for in the grievance procedure must be first exhausted. 

Step B The issue must involve a violation of a specific provision of this 

Agreement in which the grievance of an Article or portion thereof is not 

terminated at the Board level. 

Step C Written notice of a request for arbitration must be filed with the 

Superintendent within fifteen (15) days of receipt of the decision from 

Level Three. 

Step D When a timely request has been made for arbitration, the parties or their 

designated representatives shall attempt to select an arbitrator.  Within 

fifteen (15) days after notice of submission to arbitration, either party may 

request a list of arbitrators from the Employment Relations Board. 

Step E The arbitrator so selected shall confer with the representatives of the 

Board and the classified employee and hold hearings promptly and shall 

issue a decision not later than thirty (30) days from the date of the close of 

hearings.  The arbitrator's decision shall be in writing and shall set forth 

findings of fact, reasoning, and conclusions on the issue submitted. 

Step F The arbitrator shall have no authority except to pass on alleged violations 

of the express provision of this Agreement, as set forth in Step B.  The 

arbitrator shall construe this Agreement in a manner which does not 

interfere with the exercise of the District's rights and responsibilities, 

except to the extent that such rights and responsibilities may be expressly 

limited by the terms of this Agreement. 

Step G The arbitrator shall have no power or authority to add to, subtract from, or 

modify any of the terms of this Agreement. 

Step H The arbitrator's fees and expenses shall be shared equally by the Board and 

the grievant.  The expenses and compensations of any witness or 

participant in the arbitration shall be paid by the party calling such witness 

or requesting such participants. 

Step I The arbitrator shall submit a copy of the decision to the Association, 

Superintendent, and the chairperson of the Board. 

Step J The decision of the arbitrator shall be final and binding on the parties. 

Step K Taking a grievance to arbitration constitutes an election of remedies and a 

waiver of any and all rights by the appealing party to otherwise contest the 

grievance in any other forum. This section does not apply to an employee’s 

filing of a complaint with BOLI or EEOC. 
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ARTICLE 9 - SENIORITY, VACANCIES, AND TRANSFERS 

A. Seniority

1. Definition

Seniority shall be defined as the total length of continuous service within the District as a

regular employee from the first date of service after the last date of hire. For the purpose of

computing seniority, all authorized leaves shall be considered as time worked. An

employee shall retain all seniority credit in the event of voluntary termination for a period

of three (3) years.

B. Vacancies

Any classified position within the District that has been approved and budgeted by the Board which

becomes vacant through retirement, resignation, transfer or other form of termination shall not be

filled with a substitute/temporary employee beyond ninety (90) consecutive calendar days.

1. Posting

When a vacancy within the bargaining unit is to be filled, the District shall post the vacancy

notice on the District’s website. This notice shall state the District person to contact for

accepting applications and shall also state the position, wages, qualifications, and the

location of the work site. The job posting shall be posted on the District’s website at least

seven (7) calendar days prior to the position being filled. During that period, any District

employee who wishes to apply for the position may do so. Internal applicants who meet the

minimum qualifications for the posted position and have not had any performance

deficiencies documented in the personnel file in the past calendar year shall be granted a

timely interview.

Any vacancy created between August 10
th
 and September 15

th 
will be posted for three

calendar days prior to interviews. After September 15
th 

postings will resume to a seven

calendar day minimum prior to filling the position.

Prior to the posting of vacancies within the bargaining unit, the District shall comply with

the requirements of Article 10, Lay Off/Reduction in Force (Refer to D & F).

a. New Positions

In the event a new position is established, the District will notify the Association of

this placement, together with a copy of the job description.  If the Association

wishes to bargain over this placement, the Association President will contact the

Director of Human Resources/designee in writing within five (5) working days.

b. Summer Recess

During summer recess periods, position announcements will be posted on the

District’s website.
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2. Criteria and Outside Applicants

In filling new positions or vacancies, newly created or existing, and two or more applicants

are judged to be equally qualified for the position based on verified and documented

experience, training, and acceptable job performance, internal applicants shall be given

preference and the employee with the most seniority will be selected.  This procedure does

not preclude the right of the District to hire someone from outside the bargaining unit over

a person from within the bargaining unit if that applicant is judged to be more qualified

based on verified and documented experience and training.

3. Denial Notification

If an employee is not the successful applicant for a vacancy, he/she will be so notified in

writing by the District.  The employee may request, in writing, specific reasons for the

selection made.  Such explanation will be provided to the employee in writing.

C. Voluntary Transfer

1. Employees of Klamath County School District who transfer between job classifications

may be eligible for placement at a salary schedule step other than Step 1.

2. Employees of Klamath County School District who transfer between job classifications

and/or locations will be placed on the step closest to his/her current rate of pay without any

reduction except in cases where the employee voluntarily applies for and accepts a position

of lesser compensation.

3. Employees transferring to a position of increased responsibility will be placed at the lowest

step that will result in an increase of at least $1.00 per hour, except that the transferring

employee will not be placed on a step higher than their current step, even if this limitation

results in less than a $1.00 per hour increase.

D. Involuntary Transfer

1. Necessity

When the District deems it necessary to involuntarily transfer a member because of:

a. Program elimination;

b. Program changes;

c. Enrollment changes and/or redistricting;

d. Documented problems involving interpersonal relations.

The member will have the opportunity to make known to the appropriate administrator(s) 

his or her wishes regarding a new assignment. 

2. Employees who are involuntarily transferred will be notified of the decision in writing at

least one (1) week in advance and will not suffer an hourly or rate reduction. If the affected

employee is transferred to another job classification, the employee will be placed on the

step closest to the employee’s current rate of pay without any reduction. If the employee
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has prior District experience in the position they are being transferred to, the District will 

place them on the appropriate step based on that experience. The District will consider 

District seniority before Involuntary Transfer. 

3. If the affected employee is involuntarily transferred to another job classification and/or

location, the employee will not suffer any hourly or rate reduction. If the employee’s

transfer results in 20 miles or more round-trip, they will be reimbursed mileage per the

federal rate for travel on contract days. Mileage will be reimbursed for travel from

employee’s home to school, roundtrip.

4. Any other conditions not covered above will be discussed with the Association prior to the

District’s decision in the matter.

ARTICLE 10 - REDUCTION IN FORCE/LAY OFF 

A. Definitions

1. Layoff - A reduction of the entire position held or a reduction of more than one hour per

day, or a reduction that causes loss of eligibility for these benefits: vacation, insurance, or

PERS.  This does not include reductions of hours resulting from the loss of temporary grant

funds.

2. Qualifications - The minimum standard of performance required by the District, as per

District job description, and any special occupational skills.

3. Bump - The displacement of one employee by another employee with greater seniority.

4. Classification - The specific title to which an employee is assigned based on the District's

classified employee's classification schedule.

5. Job Category - The major District employee groupings. For example, transportation, food

service, custodial, maintenance.

6. District Seniority - Based on continuous employment with the District since original date of

hire without a break in service. For the purpose of computing seniority, all authorized

leaves shall be considered time worked.

7. Classification Seniority - Based on date an individual was hired into classification presently

held without a break in service.

8. Break in Service - Voluntary or involuntary termination of one's employment status with

the District excluding paid and unpaid leaves and periods of layoff.

B. Written Notice

If the District determines the need for a permanent reduction in its work force, written notice of not

less than two (2) weeks shall be provided to employees to be laid off and to the Association.  While

the District reserves the right to determine positions to be eliminated, layoffs shall be determined as

follows:



KCSD/KCACE 15 

1. Employees shall be laid off within a job classification according to District seniority.

Where District seniority dates are the same, classification seniority shall apply.  Ties of

classification seniority shall be broken by lot.

2. If there are no vacancies in an employee's classification, an employee scheduled for layoff

may, using District seniority, bump the less senior employee in a lower-paid classification

within the employee's same job category.  An employee may elect the option of layoff in

lieu of bumping an employee who is in a lower-paid classification within the same job

category.

3. Any employee to be laid off after 1 and 2 above have been followed may retreat to a

position formerly held in a different job category if the employee has more total District

seniority than another employee in that category.  An employee may elect the option of

layoff in lieu of bumping an employee who is in a different job category.

C. Bumping Rights

An employee who has bumping rights under this article shall be placed in the position held by the

less senior employee in that job classification.

1. If that position has more hours than the bumping employee previously worked, the

bumping employee will be assigned those extra hours on approval of the District.

2. If that position has fewer hours than the bumping employee previously worked, the

employee may bump into the position, however, the employee shall retain all recall rights.

An employee may elect the option of layoff in lieu of accepting less hours.

D. Placement

Prior to layoff or displacement of employees through the bumping process, the District will place

affected employees in existing vacancies within the same classification.  Qualified employees will

be offered positions with the same number of permanent hours first, positions with up to one

additional permanent hour second, and positions with a fewer number of permanent hours last.

E. More Than One Position

If an employee holds two (2) different positions concurrently in two (2) different job classifications,

decisions about reduction in force will be made separately for each part of the employment in

accordance with the provisions above.

F. Recall by Seniority

Employees shall be recalled by seniority as openings become available within their pre-layoff

classification or a lower paid classification within the same category for which they are qualified, or

within another classification they have previously held in the District and remain qualified for. No

new employees will be hired into classifications from which employees are laid off and for which

they remain qualified and eligible for recall.
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G. In-District Applicants

Qualified employees on layoff status will be considered in-District applicants when applying for

positions in a classification not previously held.

H. Lower-paid Classification

No employee shall have their  rights waived for recall for refusing to accept a lower-paid

classification or the classification held at time of layoff if less than the hours worked previous to

layoff.  However, if an employee chooses to bump into positions with lesser hours or lower pay, the

employee shall retain all recall rights.

I. New Employment Locations

In the event layoffs occur and employees with more seniority are transferred to positions vacated by

employees laid off, the transferred employee may, but will not be required to, transfer to a new

employment location beyond the following groupings:

1. Suburban including Keno, Mazama, Falcon Heights and Henley.

2. Malin, Lost River, Merrill, and Bonanza.

3. Chiloquin.

4. Gearhart.

5. Gilchrist.

If the new employment location is beyond the employment location group such as a Chiloquin 

employee facing a layoff transfer to Henley, the Chiloquin employee could elect to go on layoff 

status rather than be required to take the vacated position at Henley. 

J. Forfeiture

Should an employee be offered a position within the same geographic location, in the same

classification(s), with equal or greater hours, and reject that offer, he or she will forfeit their recall

rights after the second rejection and will be deemed to have resigned from District employment.

K. Insurance

Throughout the layoff period, the employee may elect to purchase COBRA insurance at the District

group rate at his/her own expense.

L. Restoration

All benefits to which an employee was entitled at the time of layoff will be restored upon return to

active employment and the employee will be returned to his/her salary position prior to reduction in

force.
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M. Notification

In the event of recall, the District will notify an employee of recall by registered mail, return receipt,

at the last address given to the District office by the employee.  An employee shall have ten (10)

calendar days from receipt of the letter to notify the District of his/her intent to return and must be

able to return within ten (10) calendar days of the letter of intent.

N. Layoff Status Termination

Layoff status shall automatically terminate if any one of the following occurs:

1. An employee is not recalled within twenty-seven (27) months from the effective date of

such layoff.

2. An employee fails to respond, within ten (10) calendar days of receipt of notice of recall by

registered mail.

O. Requested Information

Upon request, the District shall provide the following information to the Association:

1. A current seniority list.

2. A list of bargaining unit members who have been laid off, including the job

classification(s), after layoffs have been completed.

ARTICLE 11 - VACATION TIME 

A. Regular Full-time

Vacation time for classified employees who work at regular eight (8) hour, full-time twelve (12)

month jobs will be in conformance with the following schedule:

Years of Service

1 through 5 years worked 10 workdays per year, paid 

6 through 11 years worked 15 workdays per year, paid 

12 + years worked 20 workdays per year, paid 

1. Prorating

After completing five (5) years of work, an employee shall be entitled to fifteen (15) days'

vacation.  The first year of employment shall count as a full year of work if employed prior

to January 1.  The employee's first year of work will have the vacation benefits prorated for

the time employed for that year. Terminating employees will have their vacation time

prorated also.
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2. Upgrade

Employees who have worked as an eight (8) hour employee, in a less than a (12) month

position and then transfer to an eight (8) hour, twelve (12) month employee position will be

granted one-half year credit toward vacation time for each consecutive year worked as a

less than twelve (12) month, eight (8) hour employee.

B. Approval

Any vacation time taken shall have prior approval by the immediate supervisor.  Arrangements for

vacation time will be made at least one (1) week in advance.

For 12 month employees, up to one-half the annual vacation time may be taken consecutively

during the school year with prior approval from the building supervisor and the District

administration.

C. Use

Vacation time earned in any contract year (July through June) must be used prior to June 30 of the

following year unless approved by the District administration. Employees will be paid for accrued

vacation or comp time by June 30 for any hours accrued over one hundred sixty (160) hours unless

otherwise approved by the administration.

D. Non-Twelve Month Employees

Employees who work in less than twelve (12) month jobs do not receive vacation benefits.

E. Transfer

Employees transferring from less than twelve (12) month positions to a twelve (12) month position

will accrue vacation time as follows:

1
st
 to 15

th
 of Month - First day of month hired

16
th
 to End of Month - First day of following month

F. Accumulated Vacation Time

Vacation will be accrued on a monthly basis. Accumulated vacation time shall be printed on pay

stubs.

G. Separation of Employment

When an employee separates from the District they will be paid out their accumulated vacation

time.
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ARTICLE 12 - PAID HOLIDAYS 

A. Twelve Month Employees

Twelve (12) month employees will receive pay for the following holidays:

New Year's Day  Labor Day 
Presidents' Day (Third Monday in February) Veterans' Day 

Memorial Day  Thanksgiving Day 

Independence Day Day After Thanksgiving 

Christmas Day  Juneteenth 

B. Less Than Twelve Month

Less than twelve (12) month employees will receive pay for the following holidays:

Labor Day Presidents' Day (Third Monday in February) 

Veterans' Day Memorial Day 

Thanksgiving Day 

Day After Thanksgiving 

C. Eligibility

In order for an employee to receive pay for the above holidays, he/she must have been employed the

day before and the day after the holiday.

D. Working Holidays

Any classified employee who works on a designated holiday will receive time and one-half pay for

the hours worked plus a full day's pay for the holiday unless the employee requests an exchange for

a normal workday whereas the rate of pay will be the regular amount. However, additional overtime

or compensatory time for custodians who have weekend work assignments will not apply because

these considerations have been included in the formula for determining the weekend salary.

E. Early Release

All eight (8) hour employees may leave one (1) hour prior to their regular quitting time on the last

working day preceding any school holiday and Spring Break unless their services are required by

the supervising administrator. Those employees whom are required to perform these essential

services shall be provided flexibility of using one (1) hour flex time within the same school year

with Administrator approval. The Administrator/Supervisors will track flex time.
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ARTICLE 13 - PAID LEAVES 

A. Sick Leave

1. Annual Allowance

All employees shall receive sick leave as an insurance against the impact of personal or

family illness or injury as provided in ORS 332.507 (Family defined as immediate family -

Section H, Subsection 2, Definition.) Employees will receive one sick leave day per month

worked with full pay. Sick leave will be frontloaded at the beginning of the fiscal year, or

start of employment. Employees who serve for a fraction of the fiscal year and/or a fraction

of the regular workday shall receive sick leave benefits at a prorata basis. Employee must

actually begin work in the new year before the new year’s sick leave will be frontloaded to

the employee. Each employee shall be furnished a statement each payday showing the

number of hours accumulated for unused sick leave that is available.  Unused sick leave

shall accumulate to an unlimited total.

2. Certification

Certification of an illness shall not be required unless the employee is absent in excess of

five (5) consecutive work days or as provided in state and federal leave laws.  If medical

evidence indicates an employee can return to his/her duties, he/she shall return.

3. Sick Leave Utilization

Sick leave shall be utilized for personal medical, dental, and optical appointments on an

hour for hour basis.  Sick leave may be utilized for absence due to personal illness, injury,

or a disabling condition including pregnancy as verified by a physician. Sick leave may be

utilized for the reasons provided for in ORS 653.616.

4. Workers Compensation

When an employee is absent due to illness or injury compensable under Workers

Compensation Law, ORS 656.240, the District's obligation to pay this sick leave is limited

to the difference between the payment received as a result of a workers compensation

award and the employee's regular salary.  In such instances, prorated charges will be made

against accrued sick leave.  If there is no sick leave, then the employee will only receive the

insurance payment.

5. Light Duty Work

Any employee on workers compensation leave who has exhausted his/her sick leave and

whose physician certifies a return to light duty work may be granted such work.

6. Sick Leave Donation Program

Should a serious health condition of an employee or immediate family member defined by

Section H, subsection 2. Definition, cause an employee to exhaust their accumulated sick

leave days, personal leave days and vacation days, the employee may apply for the use of
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up to thirty-five (35) additional leave days during the school year under the following 

conditions: 

a. The employee must have used all of their accumulated sick leave.

b. The employee must have used all of their personal leave.

c. The employee must have used all of their vacation leave.

d. The employee must have used all of their comp time.

e. The employee must not be eligible for lost time compensation under Worker’s

Compensation.

f. The employee has been absent for five (5) consecutive days or demonstrates a

continuing pattern of absence because of a serious health condition.

g. The employee must complete an application form and submit it to the Director of

Human Resources.

h. The employee must present a physician’s statement that the illness or injury

prevents the member from working.

i. Only employees who donate to the sick leave bank in the current school year

before October 31 or within 90 days of hire, can be eligible to receive time from

the sick bank in the current school year.

The completed application, physician’s statement and any other documentation will be 

reviewed by a committee composed of the Director of Human Resources, the Association 

President, and Association designee and a District designee. 

The committee assembled above will determine whether donated leave for the individual 

will be granted.  If donated leave is not granted, the member shall be notified in writing.   

If donated leave is established for the member, a letter will be sent from the Director of 

Human Resources confirming the leave. 

Any approved hours/days that go unused will be returned to the sick leave bank at the 

end of the school year. Donated hours or days used for any illness other than the serious 

health condition listed on your physician statement would be considered misuse of 

donated leave.  

The leave is limited in scope to Klamath County School District classified employees who 

voluntarily donate sick leave hours using the form provided.   

Each employee may donate up to fifty (50) hours in four (4) hour increments. 

The donated hours will be exchanged for a dollar amount and placed in the sick leave 

donation bank.  Employees approved of sick leave donation will receive hours based on 

their hourly wage. 

Unused donated hours/monies will be carried over to the next school year.  The District 

will notify the Association of the total number of hours/monies that are carried over at the 

end of each school year, in writing. 

Not more than thirty-five (35) donated days will be used by the employee in more than one 

school year. 
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7. Extended Illness

If an employee uses all of his/her sick leave, the District may place the employee on unpaid

medical leave for up to one year.

8. Other Oregon Districts

Per ORS 332.507, The District shall permit all members to transfer up to seventy five (75)

days sick leave accumulated in other Oregon school districts, not to exceed that amount

carried by the most recent employing school district.  This provision is not effective until

the member has completed thirty (30) working days in the District.  The exact amount to be

credited to the newly hired individual shall be established by the deputy clerk after

receiving a certification from the deputy clerk of the other Oregon district involved.  The

request for transfer of sick leave must be made by the member.

9. Non-use of sick leave

Any employee who does not use available sick leave, in any increment, during an entire

school year will be granted one (1) personal leave day. Employees will be issued this

personal leave day at the end of the school year. They will be allowed to use this personal

leave day during the ensuing school year.  Donating to the sick leave bank will not be

considered sick time for this purpose.

B. Court Appearances

When an employee appears in court proceedings in his/her own behalf, he/she will be granted such

leave without pay.  If an employee is called for jury duty, or is subpoenaed as a witness in a court

case, he/she will be entitled to reimbursement by the District at the straight-time hourly rate of

his/her regular job for the hours of work necessarily lost as a result of the court appearance for duty

less the amount of reimbursement paid by the court excluding mileage reimbursement.  In order to

be eligible for pay, the employee must present a jury attendance or other official documentation of

appearance.

C. Personal Leave

Permanent members of the bargaining unit may, upon prior approval of the supervisor, be eligible

for two (2) days of personal leave per year with the option to roll-over up to two (2) paid days to the

following school year.  Each member may accumulate no more than four (4) paid personal leave

days in one year, which may be used when required to transact personal, business, or other legal

matters, which cannot be handled at a time other than a school day. No specific reason needs to be

given. Personal leave must be requested a minimum of twenty-four (24) hours in advance.  Personal

leave must be taken in a minimum of one-hour increments.

Compensation/Roll-over – If any member wishes to roll-over up to two (2) paid personal leave

days into the next school year, they must notify the District and fill out a District Personal

Leave Roll-Over form no later than May 10 of each school year. Employees who fail to submit a

completed roll-over form, shall receive a $140 per day rebate if personal days are not used during

the year. A member who chooses to roll-over up to two (2) paid personal leave days into the next

school year, will have the option of using all four (4) days or using up to two (2) of the paid
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personal leave days and being paid the $140 per day rebate for the additional days up to two (2), 

or rolling two (2) days into the next year. Roll over days must be in full work day increments. 

Payment will be limited to no more than two (2) paid days in any given school year. 

The District agrees to provide a third personal leave day for classified staff. The third personal 

leave day will be non-compensatory and non-accumulative. 

Employees who have been employed by the District with ten (10) to nineteen (19) consecutive 

years of service will receive one (1) additional unpaid personal leave day per year. This day will 

be non-compensatory and non-accumulative. 

Employees who have been employed by the District with twenty (20) or more consecutive years 

of service will receive two (2) additional paid personal leave days per year. These days must 

be used and are not eligible for compensation or rollover.   

Employees hired after January 1 of any given year will be eligible for one (1) personal leave day 

only for the remainder of that year. 

When an employee separates from the District they will be paid out their accumulated whole paid 

personal leave days at the above rate. 

D. Association Leave with Pay

1. The District shall grant employees who are designated representatives reasonable time to engage

in the following activities during the employee’s regularly scheduled work hours without loss of

compensation, seniority, leave accrual or any other benefits:

a. Investigate and process grievances and other workplace-related complaints on behalf of the

exclusive representative;

b. Attend investigatory meetings and due process hearings involving represented employees;

c. Participate in or prepare for proceedings under ORS 243.650 to 243.782, or that arise from

a dispute involving a collective bargaining agreement, including arbitration proceedings,

administrative hearings and proceedings before the Employment Relations Board;

d. Act as a representative of the exclusive representative for employees within the bargaining

unit for purposes of collective bargaining;

e. Attend labor-management meetings held by a committee composed of employers,

employees and representatives of the labor organization to discuss employment relations

matters;

f. Provide information regarding a collective bargaining agreement to newly hired employees

at employee orientations or at any other meetings that may be arranged for new employees;

g. Testify in a legal proceeding in which the employee has been subpoenaed as a witness; and

h. Perform any other duties agreed upon by the District and an exclusive representative in a

collective bargaining agreement or any other agreement.

2. The District may not reduce the employee’s work hours in order to comply with subsection (1) of

this section except to prevent an employee from working unauthorized overtime hours.

Requests for Association leave will  be made to the Director of Human Resources, with as much 

notice as possible,  prior to the proposed absence. The District will bill Substitute costs  to the 

Association, if applicable.  
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E. Educational Leave with Pay

Leaves of absence with pay to attend workshops, conventions, or other training programs may be

available upon request to the building Principal or department administrator with approval of the

Director of Human Resources.  Expense allowances for meals, lodging, and travel may be granted

for such leave according to District policy. An itemized reimbursement form must be submitted to

the fiscal services office within ten (10) days.

F. Military Leave with Pay

Pursuant to ORS 408.290, an employee who is a member of the National Guard or of any reserve

components of the Armed Forces of the United States, is entitled to a paid leave of absence, without

loss of other benefits, from his/her duties for a period of not more than fifteen (15) calendar days in

any one federal fiscal year (October 1-September 30).  An additional fifteen (15) calendar days

shall be granted provided such leave is without pay.  No more than fifteen (15) calendar days may

be used for such purpose at any one time.  Military leave will be granted only when an employee

receives bona fide orders to active or training duty for a temporary period and shall not be paid if

the employee does not return to his/her position immediately following the expiration of the period

for which he/she was ordered to duty.  Leave with pay shall not be granted to employees entering

the military service for extended and indefinite periods of active duty.

G. Bereavement Leave

1. Limit

Leave with full pay shall be allowed up to a maximum of seven (7) days for death in the

immediate family during any school year.  This leave does not accumulate from year to

year.

2. Definition

Immediate family shall be defined as follows:

▪ The spouse of a covered individual;

▪ A child of a covered individual or the child’s spouse or domestic partner;

▪ A parent of a covered individual or the parent’s spouse or domestic partner;

▪ A sibling or stepsibling of a covered individual or the sibling’s or stepsibling’s

spouse or domestic partner;

▪ A grandparent of a covered individual or the grandparent’s spouse or domestic

partner;

▪ A grandchild of a covered individual or the grandchild’s spouse or domestic

partner;

▪ The domestic partner of a covered individual; or

▪ Any individual related by blood or affinity whose close association with a covered

individual is the equivalent of a family relationship
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3. Nearest Relative

If none of the immediate family, as defined above, is living, the employee will be entitled to

seven (7) days bereavement leave at the death of his/her nearest relative.

4. Not Charged to Sick Leave

Days used for bereavement will not be charged against sick leave.

5. Exceptions Procedure

The employee or his/her supervisor will request permission of the district office Director of

Human Resources shortly before or after the time needed where exceptions may apply. The

request may be either verbal or written.  The Director of Human Resource’s response will

be in writing.

H. Extensions

At the discretion of the District, any of the leaves contained in this article may be extended as

needed.

I. District Notification

The District will apprise any employee of their rights under this article when the District Director of

Human Resources has written knowledge of a personal hardship, which could be lessened by the

benefits outlined in this Article.

ARTICLE 14 - UNPAID LEAVES 

An employee absent from work because of an authorized leave without pay shall not be eligible for nor 

accrue benefits provided under the terms of this Agreement unless allowed by specific provisions of this 

Article. 

A. Medical Leave

Upon application by an employee, medical leave without pay for the purpose of personal illness or

injury of an employee shall be granted after sick leave with pay has been exhausted.  Such period of

leave without pay may be limited to not more than a total of one (1) year during the life of this

agreement, at the discretion of the superintendent, except in the case of employment incurred injury

in which case the period of leave shall be for the entire period of disability resulting from the injury.

An employee on such leave shall not engage in any employment without prior permission from the

District.

B. Leave of Absence

Upon request, an employee may be granted a leave of absence without pay for a period of up to one

(1) year.  Such request shall include reason for such leave.
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C. Bereavement Leave

Upon request, an employee shall be allowed up to two (2) days of absence in case of death of a

more distant relative or friend not covered under the definition of immediate family.  Such leave

shall be without pay and shall be utilized not more than once per fiscal year.  Such leave shall not

accumulate from year to year.

D. Parental Leave

Employees in the unit shall be granted parental leave without pay for a specific period of time, up to

one year and upon written request, for the purposes of childbirth and for care of natural or adopted

infant children. The beginning and end of such leave for childbirth shall be determined by the

employee and the physician.

E. Military Leave

An employee shall be entitled to a military leave of absence without pay during a period of service

with the Armed Forces of the United States.  He/she shall, upon honorable discharge from such

service, be returned to a position at the salary rate prevailing for such class.  Such employee shall

make application for reinstatement within the time period required by law.  Failure to comply with

these provisions will terminate military leave status and its benefits.

F. District Notification

The District will apprise any employee of their rights under this article when the District Director of

Human Resources has written knowledge of a personal hardship, which could be lessened by the

benefits outlined in this Article.

ARTICLE 15 - RETURN TO WORK 

A. Status Upon Return

When the Association and District agree, an employee returning from a leave of absence will return

to the same position he/she had prior to leave.  If the Association and District do not agree, the

District retains the right to place that employee in an appropriate position.  (Reference Article 10, I -

New Employment Locations.)

B. Seniority/Pay

Authorized leaves will not be considered a break in service. All accrued benefits earned prior to

leave will be reinstated upon return from leave. There will be no loss of seniority/pay.

C. Seniority Accrual

No seniority shall accrue during an approved unpaid leave (with exception of military leave).
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D. Restoration

In the event of voluntary or involuntary termination of employment and subsequent rehire, the

employee will be given credit for prior experience for salary purposes if the last date of permanent

(regular) employment was no more than three (3) years prior to the time of the new hire.  This does

not apply to substitute/temporary work done.

ARTICLE 16 - WORK TIME 

A. Workweek

The standard workweek in Klamath County School District commences Monday and concludes on

Friday but may vary for some employees.  The work time for regular full-time employees shall

consist of forty (40) hours of work during this standard workweek.

B. Workday

The usual workday for a regular full-time employee shall consist of eight (8) hours of work,

excluding the lunch period (10 hours per day for those employees assigned to a four-day workweek

pursuant to ORS 653.268).  For regular employees less than eight (8) hours, the workday shall

consist of the number of daily hours established for the particular job filled.

C. Lunch Periods

Each regular employee working six (6) or more hours shall have scheduled an uninterrupted lunch

period of not less than one-half (½) hour and such lunch period shall not be credited as time

worked.  The lunch period shall be scheduled by the supervisor as nearly as is practicable to

midshift.

D. Reporting Time

Each employee shall report for work on time at the beginning of his or her workday as established

by the supervisor, unless notified otherwise prior to that employee's reporting to work.

Bus drivers reporting to work for an activity trip, but not making the trip due to cancellation without

prior notification of cancellation, shall receive two (2) hours' activity pay.

E. Overtime

1. Calculations

Eligible employees shall be compensated at the rate of time and one-half in the form of pay

or compensatory time off work consistent with state and federal law for all assigned work

in excess of forty (40) hours in any workweek. All work in addition to the normal workday

that is not in excess of forty (40) hours will be paid at the employee’s regular rate. The

workweek shall be defined as Sunday through Saturday.
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2. Approval

All overtime work or work in addition to the normal workday must have prior approval by

the employee's supervisor.

The Superintendent or designee may approve up to 40 hours of compensatory time in each

school year per employee. It will be at the employee’s discretion as to how they would like

to be compensated for those 40 hours, either overtime pay or compensatory time. At the

District’s discretion, compensatory time in excess of 40 hours per school year maybe be

compensated at the rate of time and one-half in the form of pay or compensatory time off

work, per state and federal law.

At no time will an employee be approved to have more than 40 hours of compensatory time

accrued. Example: An employee rolls 40 hours of compensatory time from one school year

to the next, they must first use all or a portion of the rolled time before they would be

allowed to earn any more compensatory time in the new school year.

3. Compensatory Time

Compensatory time off must be arranged with and have the approval of the building

Principal or Supervisor at least one day prior to the date on which the compensatory time is

taken. Compensatory time may be combined with vacation time for leaves from work.

Employees who do not use all their compensatory time may elect to rollover compensatory

time maximum forty (40) hours in any increment to the following school year. Any

compensatory time not rolled to the following school year will be paid out on the

employees last paycheck of the current school year. The District reserves the right to

regulate when it is taken.

F. Break Periods

Regular employees will have one paid fifteen (15) minute break period every two (2) consecutive

hours of work.

Where practical, break periods will be scheduled as close to the middle of the employee’s work

period as possible. If the employee’s work duties or personal needs make it impractical to schedule

the break in the middle of work periods, then reasonable variations are appropriate.

If a supervisor or employee has trouble scheduling appropriate break times or getting away from

work to take scheduled breaks, then the supervisor, the employee and a KCACE representative will

meet to agree on a workable schedule.

If a workable schedule cannot be agreed upon the Director of Human Resources will make a

decision.

G. Volunteer Time

Employees in the bargaining unit may not volunteer to do the same work as performed in their

regular paid position(s) which is in compliance with Federal Register, Part II, Wage and Hour

Division, Employment Standards Administration, 29 CFR, Part 553, Sub-part B, 553.100-553.106.
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ARTICLE 17 - INSURANCE 

A. Effective October 1, 2025, the District agrees to increase its 2024/2025 contributions by 3.5% as

follows. The District agrees to contribute up to $742.20 per month for Employee-only coverage;

$1,416.72 per month for Employee-Children coverage; $1,616.49 per month for Employee-Spouse

coverage; and $2,297.12 per month for Full Family coverage; per eligible employee to purchase

District-approved medical, dental, and/or vision insurance. Effective October 1, 2026, the District

agrees to increase its 2025/2026 contributions by 3%.

Employees who were employed before July 1, 2014 and continue to work three (3) hours or more

per day are grandfathered in and will continue to receive the benefit described above and as defined

in Appendix B. Employees who were employed before July 1, 2014 and who are scheduled to work

less than three (3) hours per day will not be eligible for the insurance benefit nor the District’s

contribution.

Transportation employees (bus drivers) who are employed to work three (3) to five and three

quarters (5.75) hours are eligible for medical, dental, and/or vision insurance and the District’s

Employee-only contribution.

For all other employees hired after July 1, 2014 and who are scheduled to work less than six (6)

hours per day will not be eligible for the medical insurance benefit nor the District’s contribution.

Effective October 1, 2025, the District will contribute up to $240.62 per month for employees that

work three (3) to five and three quarters (5.75) hours per day to purchase District-approved dental

and/or vision insurance. Effective October 1, 2026, the District agrees to increase its 2025/2026

contributions by 3%.

B. Should the District contribution set forth in Section A above, be insufficient to pay for the monthly

premium costs of any or all of the insurances, then the parties agree that excess premium payment

will be made by the employees by way of monthly payroll deductions.

C. Newly hired employees may choose to be enrolled into the applicable insurance programs on the

first of the month following the employee’s completion of a 30 day waiting period, subject to the

rules and regulations of the Oregon Educators Benefit Board (OEBB).

D. Nine-month employees will continue to have appropriate double deductions made in certain

months in order to have District contributions during the summer break period. If nine-month

employees elect to receive twelve (12) pay checks, they will have equal deductions made over

twelve (12) pays.  In the spring of each year, the District will provide a form for the employee to

sign and return to the District. This form will confirm the employee’s desire to return to work in

the fall.  The form will also authorize the double employee payroll deductions for the summer

break contributions.

E. Employees who terminate their employment with the District, for any reason, unless otherwise

mutually agreed, will receive the District’s contribution, as stated in Section A above, through

the month in which their employment ends.

F. Insurance contributions by the District will not be made during the period of time employees are

on any unpaid leave of absence of more than fifteen (15) calendar days, unless the employee is

on FMLA, OFLA, and/or PLO leave.

G. Any excess District contributions (Section A above) not needed by an employee for insurance

premium purposes shall not be available to the employee for any other purpose, nor shall they be

pooled or available for any other employee or group usage.
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H. In accordance with ORS 656.240, the District, with the consent of the employee, may deduct

from any sick leave payments made to an employee amounts equal to benefits received by the

individual under the Workers’ Compensation Act.  The deduction of sick leave shall not exceed

an amount determined by taking the employee’s daily wage for the period less daily time loss

benefits received by Workers’ Compensation, divided by the worker’s daily wage.

Notwithstanding, an employee who chooses not to utilize the employee’s accumulated sick leave

for a Workers’ Compensation–covered illness or injury, or an employee who does not have any

remaining accumulation of sick leave, will not be eligible for the District’s monthly contribution

as set in Section A above, as long as the period of time without sick leave payment exceeds

fifteen (15) calendar days, unless the employee is on FMLA,OFLA, and/or PLO leave.

I. The District retains the right to select or change the plan selections from OEBB.  The District

will consult with the Association with regard to program selection and alteration.

J. The District and the Association agree that they are both subject to the rules and regulations of

the insurance carrier(s) as they may impact the operation of this contract article and as they may

impact the various benefits that apply to the employees.  Notwithstanding, the parties agree that,

should any member of the bargaining unit elect not to enroll in any of the benefit plans available

under the OEBB-sponsored benefits program, the member is not eligible to receive any portion

of a cash contribution or any other type of remuneration.  The member will be deemed to have

waived benefits.

K. The District does not guarantee against unilateral changes in benefits initiated solely by OEBB.

In the event of OEBB-initiated benefit or program changes during the life of this Agreement, the

parties agree to bargain, upon demand, over potential changes in the benefit package.

L. Any insurance premium payment made by an employee under Section B will be passed through

an IRC Section 125 account unless the employee specifically requests that it not be passed

through such an account.  There will be no charge to the employee for this service.

M. The District will allow double dental and vision coverage for 12 month, 11 month, 10 month, and

9 month employees. If a twelve (12) month or less than twelve (12) month employee from the

same family is covered under this contract, double dental and vision coverage will be allowed for

the months both members are employed.  The full premium for the second dental and vision

coverage will be paid by the District. No double medical coverage shall be allowed for

employees covered under this contract.

N. Dual employees in the Klamath County School District who receive one medical premium for

their employment will have the choice of an additional supplemental plan paid by the District not

to exceed $135 per month per couple or an additional district contribution of $135 per month per

couple toward their medical insurance premiums. Employees not eligible for dual coverage have

the option of purchasing the supplemental plan at the District premium rates. The specific

supplemental plan will be mutually agreed upon by the District and the Association.

O. All nine (9) and ten (10) month classified retirees as referenced in Article 18 S will have normal

District contributions also paid for June, July, and August provided they have completed twenty

(20) years of consecutive service with the Klamath County School District.

P. Any employee going on unpaid leave of absence will have his/her insurance contribution through

the month when he/she starts the leave of absence.

a. When the employee returns, the District will again start contributing the insurance

amount effective the month following the employee’s return to work.
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ARTICLE 18 - PAY PLAN 

A. Basis of Pay

It is agreed that all classified employees in the bargaining unit will be paid on an hourly basis for

hours and days worked as reported. All time beyond the regular assigned duty time will be reported

on time sheets signed by both the employee and the supervisor. Monthly time slips may be required

of full-time year-round employees. Paid legal holidays as outlined in Article 12, Paid Holidays, will

be included on the time sheets. Employees will be paid for all hours and fractions of hours worked.

Pay will be established on an annual basis with adjustments to be made when changes in schedules

take place.

Payroll discrepancies not involving Worker’s Compensation will be resolved within three (3)

business days following notification to the payroll department.  Worker’s Compensation

discrepancies will be resolved in a timely manner.

B. New Hires/Terminations

The District shall provide the Association a list of names and the work areas of new and terminated

employees and/or change in work hours of any employee in the bargaining unit each month.  The

District agrees to correct verified errors as soon as practical.

C. Step Increase

It is recognized and agreed that employees can move only one step on any schedule.

D. Temporary Assignment Pay

Any regular employee temporarily assigned by the District to replace an absent employee who is in

a higher classification shall receive the pay of $2.00 per hour increase.  If the regular employee

holds more than one assignment with the District, the increase will be based on the regular

employee’s pay for the assignment most similar to the absent employee’s assignment.  For example,

if an employee regularly works as an assistant cook and as a bus driver and temporarily works as a

head cook, the employee will receive the increase based on the assistant cook pay rate.

E. PERS Payment

All of the following salaries or wages set forth in the Appendices will have the PERS paid by the

District if the individual is eligible for PERS coverage. The PERS rate is six (6) percent.  This will

remain in effect for the duration of the agreement.

F. Dues Deductions

The District will deduct dues, fees, and any other assessments or authorized deductions to the

Associations in accordance with the payroll- deductions authorizations signed by members and

provided to the Association. The Association will provide the employer with the list identifying the

employees who have signed such authorizations and the authorized deduction amounts. The

employer will rely on the list to make the authorized deductions and to remit payment to the labor

organization.
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G. Payment for Physical Exam

The District will pay for physical exams for bus drivers who must take a physical examination as

required by the state.  The physical examination will be limited to areas specified on the state

provided form.  District reimbursement will be secondary to other medical insurance available to

the employee.

H. In-service Pay

The District will compensate employees at their hourly rate of pay for District in-service days if

such days are not within their yearly work schedule.  A travel time allowance will be paid to the

employee at their regular hourly rate based on the following travel times.  Upon prior approval the

District will pay travel time plus mileage to employees traveling from their home location or school

location whichever distance is less to the in-service. Carpooling is encouraged.  This applies only to

the employees at the school locations listed below.

Gilchrist 4 hours Merrill 1 hour 

Gearhart 2 hours Malin 1 ½ hours 

Chiloquin 1 ½ hours Lost River 1 ½ hours 

Bonanza 1 hour 

If the employee is paid at more than one hourly rate, the in-service pay shall be at the rate applicable 

to the in-service. 

The two parent conference days that students are not in attendance will be exchanged for in-

service/meetings/training days for classified employees.  Classified employees will be paid their 

current hourly rate of pay. There will be no reduction of an employee’s scheduled days/hours for 

these two days. 

The in-service/meetings/training days may or may not occur on parent conference days.  The two 

(2) days will be at the District’s discretion with input from the Association.

I. Step Eligibility

New employees hired to fill a job in a regular position prior to January 1 will be eligible for step

increases in salary schedules, which normally are placed in effect on July 1.

J. Paydays and Emergency Advances

Regular payday for classified employees shall be the last business day of each month.

a. The first pay date for nine (9) month employees is the last business day in September and

will continue through the last business day in May, with an additional pay date of

approximately June 30.  This will give nine (9) month employees a total of ten (10)

paychecks per year.

Nine (9) month employees will have the option of receiving ten (10) or twelve (12)

paychecks.
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The first pay date for ten (10) check schedule is the last business day in September and 

will continue through the last business day in May, with an additional pay date of 

approximately June 30. This will give a total then (10) paychecks per year.  

The first pay date for the twelve (12) check schedule will be on the last business day in 

September. Paychecks for June and July shall be available on the last day of the school 

year, and the final check for August shall have another pay date of approximately June 30. 

This will give a total of twelve (12) paychecks per year. 

Any balance owed to the employee due an individual not returning to the District shall be 

paid on the last check in June.  

b. The first pay date for ten (10) and eleven (11) month employees shall be the last business

day in August and continue through the last business day in May, with one additional pay

date on the last workday of the school year and another pay date of approximately June 30

(12 checks).

c. The first pay date for twelve (12) month employees shall be the last business day in July

and continue through the last business day in May, with an additional pay date of

approximately June 30 (12 checks).

Advances on wages for emergency purposes will be granted upon approval of the Director of 

Human Resources or designee. Employees may receive no more than three (3) emergency advances 

each school year. Employees must submit notice of an emergency advance request prior to the 20
th
 

of the month no later than 4 p.m. on Tuesday before checks are run on Thursday. If a request for an 

emergency advance is granted, no more than 50% of the employee’s net wages will be advanced.   

K. Extra Duty Pay

Twelve (12) month classified employees will have the option of receiving pay for extra duty

assignments, as listed on the Extra Duty Schedule, quarterly or in twelve (12) equal payments.

Those who opt to receive payments at the end of their assignment shall receive that payment in a

separate check.

All other classified employees will receive their extra duty pay at the end of their assignment in a

separate check.

Classified employees working in extra duty positions will not be docked hourly wages when leaving

their worksite to participate in an extra duty assignment.

L. Itemized Deductions

The District agrees to itemize deductions on each month's pay statement. The statement of amounts

and deductions shall be provided electronically. The District further agrees that each of the

following categories must be itemized as deductions on each pay voucher when they apply to any

individual employee:

1. Association dues deductions.

2. Insurance deductions.

3. Tax shelter annuities.

4. Cafeteria plan deductions.
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5. OEA Foundation.

6. Section 125 plans.

7. United Way.

8. Any other deductions authorized by the District.

The District agrees that monies for TSA’s and employee flexible compensation accounts will be 

dispersed within five (5) working days of the contractual payday. 

Upon appropriate authorization, the District will deduct from the employee’s salary, payments to 

tax shelter annuity companies.  The amount deducted will be in compliance with IRS guidelines. 

M. Activity Bus Runs

Bus drivers on activity runs will receive their regular hourly rate of pay for both driving and standby time, 

minus eight (8) hours sleeping time on overnight runs.  Separate sleeping quarters will be provided to the 

driver.  Employees who work in excess of 40 hours in the week will be paid overtime at their regular hourly 

rate when children are being transported plus cleanup time, up to one (1) hour for trips in excess of four (4) 

hours. The base rate for Step 1-Bus Driver on the current salary schedule will apply when children are not 

being transported and when buses are driven to or from the bus shop for repairs or maintenance.  

The Extra Trip Guidelines for suburban drivers are as follows: 

1. At the beginning of each school year, two trip boards will be established. An in-District 

trip board, and a combined out-of-District/overnight trip board, both boards will be 

posted by seniority. Drivers hired during the school year will be placed on the appropriate 

trip board.

2. Drivers with less than one (1) year of driving for the District are eligible for in-District 
trips.

3. Drivers with more than one (1) year of driving for the District are eligible for all trips.

4. There will be straight rotation for assigning trips. If drivers have the same seniority date, 

a random lottery will be drawn by the Transportation Supervisor or designee to 

establish rotation order.

5. Drivers who are eligible for trips simultaneously on both boards will have the option 

of selecting their preferred trip.

6. There will be no trading of assignments.

7. It is the responsibility of the driver to check his/her mailbox regularly.

8. Trips will be assigned a week in advance, if possible.

9. Trip requests coming in out of sequence will be assigned to the next driver in the rotation.

10. If a driver refuses the trip or selects the trip on the second board, when applicable, their 
name goes to the bottom of the rotation on both boards. Any driver who cancels an 
overnight or out-of-district trip with less than 24 hours’ notice prior to departure will lose 
that rotation and the next rotation opportunity (for a total of two lost activity runs).

11. In case of an emergency, if the scheduled driver cannot take the trip, he/she must 

contact the supervisor.

12. In an emergency situation, the Transportation Supervisor or designee will call the 

next driver in rotation on the combined trip board and assign it to the first driver available 

in the rotation.  That driver then goes to the bottom of the rotation.

13. If a trip is canceled by the District for any reason the driver will be given a replacement 

trip on the same board the original trip was on.
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14. Upon written request from a driver, he/she may be excused from driving on the trip board, 

but will remain in the rotation on the out-of-District/overnight trip board. 

15. An excused trip board driver must notify the Transportation Supervisor or designee when 

he/she is available for the out-of-District/overnight trip board again. 

16. Upon returning from trips, the buses will be fueled and cleaned inside and out, if one (1) 

hour is insufficient the driver will contact the Transportation Supervisor or designee for 

prior approval of more time. 

 

The Extra Trip Guidelines for Outlying Schools are as follows: 

1. At the beginning of each school year, the trip rotation board will be posted by seniority for 

that location. Drivers hired during the school year will be placed on the trip board. 

2. Only drivers assigned a permanent route will be on the trip rotation board.  

3. There will be straight rotation for assigning trips. 

4. There will be no trading of assignments.  

5. If you refuse the trip, your name goes to the bottom of the rotation.  

6. Only after first exhausting the rotation board will a trip be offered to a sub driver.  

7. In case of an emergency, if the scheduled driver cannot take the trip, they must contact the 

supervisor. 

8. If schools are in need of drivers, they will contact the Transportation Supervisor or designee 

for a replacement.  

9. Upon written request from a driver, they may be excused from driving on the trip board, but 

will remain in the rotation on the trip board. 

10. An excused trip board driver must notify the building supervisor when they are available for 

the trip board again.  

11. Upon returning from trips, the buses will be fueled and cleaned inside and outside, if one (1) 

hour is insufficient the driver will contact the Transportation Supervisor or designee for 

prior approval of more time. 

12. If a trip is canceled by the District for any reason the driver will be given a replacement trip 

on the same board the original trip was on. 

 

 There will be a guarantee of two (2) hours at bus driver's regular rate of pay for any and all activity 

runs with a guarantee of two (2) hours for a show up in case of a trip cancellation without 

notification to the bus driver. 

 

 All activity bus runs will be driven by regular route drivers or special education route drivers.  With 

the exception of any class or team with a total of up to fifteen (15) students including the driver may 

use District activity buses. It is also agreed that teachers and coaches with more than fourteen (14) 

students will not split classes or teams for the purpose of using activity buses.   

 

N. Meal Reimbursement 

 

The meal allowance provided for drivers will be based on board policy reimbursement rates. 

Meal reimbursements will be awarded based on the following guidelines: 

• There will be no in district allowance (In district and out of district defined in Klamath 

County School District Policy DLD-AR (1)) 

• An out-of-district trip must be over seven (7) hours in order to get meal reimbursement.  

• Drivers will not be reimbursed for meals in instances where a meal was available as part 

of the trip.  i.e. If a business offers a free meal for bus drivers and coaches as a courtesy 

for stopping at their establishment, breakfast is included in a hotel stay, etc.   
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O. Tool Replacement 

 

The District agrees to continue its past practice of replacing or repairing at the District’s expense, 

employee’s tools which have been worn out or stolen when the employee is not negligent. 

 

P. Clothing Stipend 

 

 Mechanics and Maintenance Staff: 

• The District will furnish overalls or shirt and pant uniforms and laundry of overalls and 

uniforms for mechanics and any others who have overalls or uniforms now furnished. 

• The District will furnish an adequate number of work shirts, which must be worn as part of 

the required District uniform. 

• The District will provide a yearly stipend of  $300 for work boots and other clothing. 

 

Custodial and Technology Staff: 

• The District will furnish an adequate number of work shirts, which must be worn as part of 

the required District uniform. 

• The District will provide a yearly stipend of $150 for work shoes and other clothing. 

 

Food Service Staff: 

• The District will provide a yearly stipend of $150 for clothing and footwear.  

 

The yearly stipend will be paid in the employees first paycheck of the fiscal year. New employees will 

receive the stipend in their first regular paycheck. 

 

Q. Community Functions 

 

 Pay for some activities such as special bus trips by community or student groups, use of school 

buildings by outside groups, etc., will be paid by these special groups and will not be considered to 

be a District function nor a District obligation for salary reimbursement. 

 

R. Travel Reimbursement 

 

 The District will reimburse all necessary costs to employees as outlined in Klamath County School 

District policy DLD-AR.  

 

 Bus drivers who take overnight out-of-town district trips will have their rooms direct billed to the 

District. 

 

 Reimbursement for overnight meals will be paid within one (1) week of receipt of District forms by 

accounts payable. 

 

S. Retirement Bonus and Medical Insurance 

 

1. Any member who qualifies for retirement under the guidelines established by PERS and 

who has been employed by the District twenty (20) or more years shall be paid a lump sum 

payment equal to one (1) month of his/her retirement year salary upon honorable 

termination of employment, plus twenty-five dollars ($25) for each year of service to the 
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District.  Additionally, the District agrees to pay a $500.00 bonus for employees completing 

twenty-five (25) years or more of employment. In case of death if the above conditions 

have been met, the retirement pay shall be paid to his/her estate.  Payment shall be limited 

to one (1) payment to any one member. 

 

2. Medical premiums for classified employees retiring under the guidelines established by 

PERS with at least twenty (20) years of employment with the District shall be paid by the 

District for three (3) years or until the member is eligible for Medicare whichever occurs 

first.  The District’s contribution shall be paid on a prorated basis. Only employees who 

worked four (4) or more hours per day during their last year of employment shall be 

eligible for this benefit. Retirees shall pay spouses’ portion. 

 

T. Mileage Payment 

 

 Required District travel shall be paid at the Internal Revenue Service (IRS) mileage rates.  This 

travel must have prior approval of the immediate supervisor.  A District form indicating the date of 

travel, destination, the number of miles, and the reason for the mileage must be submitted to the 

District office for reimbursement.  This form shall be signed by the person who is to be reimbursed 

and also signed by the supervisor who authorized the mileage. Employees working a split shift that 

is not part of their permanent assignment will be compensated for mileage to and from the split shift 

in the same manner. 

 

U.  Experience Transfer Credit 

 

 1.  Experience Transfer Credit- New Employee  

 

 Any new employee in Klamath County School District may be eligible, based on experience inside 

and outside the Klamath County School District, to be placed at a salary step no higher than Step 5. 

One year’s experience is defined as eight or more consecutive months in a related position. This 

placement will be at the discretion of the District and will be subject to Level 1 of the grievance 

procedure.  

 

 2.  Experience Transfer Credit- Current Employees 

 

Current employees transferring to a new job classification may be eligible for experience transfer 

credit based on relatable experience inside and outside the Klamath County School District. Up-to 5 

year’s may be awarded based on relatable experience after initial placement on the salary schedule 

per the voluntary transfer language in Article 9. The employee will not be placed on a step higher 

than their current step. One year’s experience is defined as eight or more consecutive months in a 

related position.  
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V. Employee Assistance Program 

 

 The District will invest up to $10,000 per year in an employee assistance program for all bargaining 

unit members. 

 

W. Salary Modifications 

 

 The Classified Salary Schedules, as appended to this document, and any mutually agreed 

modifications, shall be the basis for professional compensation. 

 

 Salary schedule modifications over the term of this agreement shall be as follows: 

 

 The 2024/2025 salary schedule shall increase step one by $1.50.  

 The 2025/2026 salary schedule shall increase step one by $.60.  

 The 2027/2028 and 2028/2029 salary schedules shall be opened for negotiations. 

 

X. Direct Payroll Deposits 

 

 All regular full-time and part-time employees of the District will have payroll checks directly 

deposited into any financial institution which participates with the Automated Clearing House 

(ACH), unless the employee instructs the District otherwise in writing.   

 

Y. Longevity 

 

 Employees who are beyond step 10 on the salary schedule shall receive a 0.5% step for each year 

worked thereafter. Longevity increases shall be paid in the same manner as step increases. There is 

no cap on longevity increases.  

 

Z. Remote Location/Retention Pay 

 

 Staff assigned to Gilchrist or Chiloquin will receive $2,000 location/retention pay in addition to 

their regular salary. 

 

Staff who are employed at these schools in the preceding year, and return to work in a full time (6+ 

hour) position in the following year, will be paid a stipend of $2,000 on the last business day in 

September.  

 

 Staff who are employed at these schools in the preceding year, and return to work at these schools 

in a less than full time (below 6 hour) position in the following year will be paid a prorated amount 

based on hours worked on the last business day in September. 

 

 ARTICLE 19 - TERM OF AGREEMENT 

 

A. Effective Date 

 

 This Agreement shall be effective July 1, 2025, and shall be binding upon the Board, the 

Association and employees, and shall remain in full force and effect through June 30, 2029. In the 

spring of 2027 there will be a re-opener for the 2026/2027 and 2028/2029 school year financials.  
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B. Modifications 

 

 This Agreement shall not be modified in whole or in part by the parties except by an instrument, in 

writing, duly signed by both parties. The use of "article," "section," or "paragraph headings" 

throughout this Agreement is intended for easy reference only. 

 

C. Publication of Agreement 

 

There shall be two (2) signed copies of the final Agreement for the purpose of records.  One shall 

be retained by the District and one by the Association. 

 

D. Separability of Provisions 

 

 If any provision of this Agreement or any application of this Agreement to any employee or group 

of employees is held to be contrary to law, then such provision or application shall not be deemed 

valid and subsisting except to the extent permitted by law, but all other provisions or applications 

shall continue in full force and effect. 

 

 ARTICLE 20 - STRIKES AND LOCKOUTS 

 

A. No Strike 

 

 The Association agrees that during the term of this Agreement, its membership will not participate 

in a strike, work stoppage, slowdown, or interruption of school services and operation, or honor 

other picket lines.  However, Association bargaining unit members will not be directed to cross 

Association picket lines in cases where other districts may be on strike. 

 

B. No Lockout 

 

 There will be no lockout of employees in the unit by the District as a consequence of any dispute 

arising during the period of this Agreement except as the strike provisions are available for the 

Association each year on the items open for negotiation, the lockout provision would be available to 

the District based on the items open for negotiations each year.  The period of time when lockouts 

could occur would be the same dates as what is available to the Association when strikes could take 

place. 

 

ARTICLE 21- PROFESSIONAL DEVELOPMENT 

 

A. Professional Development Program 

 

 1. Fund Establishment 

 

The District shall establish each year a separate professional development fund of $50,000. 

 

2. Fund Objective 

 

  The objective of the fund is to provide monies for workshops, college level classes, 

seminars, or other programs for professional growth in the member’s job classification or to 
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earn a teaching license.  Consideration will also be given to Classified Employees who 

want to change classification within the District. 

 

3.  Fund Administration 

 

  Classified staff may request up to $1,000 (reimbursed) per year (July 1 through June 30) 

which may be applied toward college tuition and course books, or to apply towards 

registration, and per diem for other professional development. Tuition and/or professional 

development must be aligned with the staff’s assignment in the District or to earn their 

teaching license.  Professional development funds will be available to all staff.  

 

  Use of Professional Development funds may be limited to two (2) qualifying members per 

building, per conference.   

 

  Members will be required to submit the Professional Development application form for 

approval to the Director of Human Resources or designee. Approval must be granted prior 

to the start of any workshops, college level classes, seminars, etc. Applications must be 

received by Human Resources at least four (4) weeks prior to the start of any workshops, 

classes, seminars, etc. or as early as the applicant becomes aware of the class if less than 

four (4) weeks.  

 

4. Per Diem 

 

The member will be reimbursed up to $200 per day, not to exceed three (3) days for food, 

lodging, and mileage for approved workshops, seminars, etc. which are out of Klamath 

County. Per diem reimbursement will be paid upon proof of course completion. 

 

B. Professional Development Incentive Program 

 

1. Program Objective 

 

Members may have the opportunity to obtain approval to attend courses/workshops held after their 

contracted day/hours that align with their job classification and will have the option to receive a 

stipend after completion. 

 

2. Program Administration 

 

Members will be required to submit a Professional Development Stipend Request Form for 

approval to the Director of Human Resources prior to attending the course/workshop. For each 

approved course/workshop completed each year (July 1 through June 30), the member may receive 

a stipend of $100. To receive the stipend the member must submit proof of completion for the 

course/workshop to the Human Resources Department prior to June 15
th
 of the school year in which 

they completed the course/workshop.  

 

A maximum of two (2) stipends can be earned per school year, per member.  

 

Completion of District sponsored trainings will be compensated at the Professional Development 

Pay rate and will not be eligible for this stipend.  
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C. Professional Development Pay Rate

The Professional Development pay rate shall be used when members attend approved District sponsored 

trainings, workshops, etc. which are outside of their contracted days/hours. The Professional Development 

rate will be $22.49 per hour for the 2025/2026 school year and may increase each year thereafter by the 

negotiated COLA. 

ARTICLE 22- SAFE WORKING CONDITIONS 

A. The District shall provide a safe and healthful working environment for all employees so employees

will not be required to work under unsafe or hazardous conditions or to perform tasks, which

endanger their health, safety, or well-being.  Buildings will be maintained to ensure that such safe

working conditions are possible. Unit members will be informed immediately when they are

potential exposed to hazardous or potentially hazardous conditions pursuant to Board Policy

EBAA. They shall be instructed as to prevention and protection from the hazardous conditions.

B. Workplace harassment is prohibited and shall not be tolerated. This includes workplace harassment

that occurs between district employees or between a district employee and the district in the

workplace or at a work-related event that is off district premises and coordinated by or through the

district, or between a district and a district employee off district premises. Any district employee

who believes they have been a victim of workplace harassment may file a report with the district

employee designated in the administrative regulation GBEA-AR - Workplace Harassment

Reporting and Procedure.

C. The district shall support and uphold employees in their efforts to maintain discipline and shall give

a timely response to all employee requests and concerns regarding disruptive students and other

discipline issues.

D. To ensure a safe working environment, the District shall take proactive measures to prevent

student-on-staff harm, including:

a. Providing Special Education Restrictive, Structured, and Intensive (RSI) classroom staff

with ongoing training on de-escalation tactics, behavior management strategies, and

disability-related approaches. Any additional staff identified by Administration as

needing specialized training will have the opportunity to attend such trainings.

b. Administration will review Individual behavior plans and strategies with staff as

appropriate.

c. Evaluate the need for adequate staffing and support in areas where student behavioral

issues are more likely to occur.

E. Employees have the right to refer a student to the teacher, principal or designee if the student poses

a threat to themselves or others. The District will support employees in addressing incidents of

abusive behavior and will take appropriate action to address such behavior, in accordance with

District policy.

a. The Administration shall enforce consistently, fairly, and without bias all student

conduct policies, administrative regulations, and school rules.

b. Providing support to employees who have been subjected to abusive behavior, which

may include access to counseling or other employee assistance programs.

c. Conducting a prompt and thorough investigation of any reported incident of abusive

behavior.





KCACE Salary Schedule APPENDIX A

2025-2026

SALARY SCHEDULE 1 2 3 4 5 6 7 8 9 10

3% STEP

Instructional Support

Tutor- Classified 23.27 23.97 24.69 25.43 26.19 26.98 27.79 28.62 29.48 30.36

Home School Consultant 20.10 20.71 21.33 21.97 22.63 23.30 24.00 24.72 25.47 26.23

Media Paraprof 17.73 18.27 18.81 19.38 19.96 20.56 21.18 21.81 22.47 23.14

HQ Paraprof 17.54 18.07 18.61 19.17 19.74 20.33 20.94 21.57 22.22 22.89

Learning Facilitator 29.87 30.77 31.69 32.64 33.62 34.63 35.67 36.74 37.84 38.97

HQ Para RSI/Daycare 19.97 20.57 21.18 21.82 22.47 23.15 23.84 24.56 25.29 26.05

HQ Paraprof Speech Language Pathology Assistant 17.72 18.25 18.80 19.37 19.95 20.55 21.16 21.80 22.45 23.12

 Speech Language Pathology Assistant 28.02 28.86 29.73 30.62 31.54 32.49 33.46 34.46 35.50 36.56

Administrative Support

Secretary 19.51 20.09 20.70 21.32 21.96 22.62 23.29 23.99 24.71 25.45

District Office Specialist 20.82 21.44 22.09 22.75 23.43 24.13 24.86 25.60 26.37 27.16

District Office Specialist II 25.32 26.07 26.86 27.66 28.49 29.35 30.23 31.13 32.07 33.03

Grant Writer/Public Relations Specialist 35.31 36.37 37.46 38.58 39.74 40.93 42.16 43.43 44.73 46.07

Webmaster 30.15 31.05 31.98 32.94 33.93 34.95 36.00 37.08 38.19 39.33

Other Support

Computer Programer/Technician 26.60 27.40 28.22 29.07 29.94 30.84 31.76 32.72 33.70 34.71

Computer Technician 2 21.57 22.22 22.88 23.57 24.28 25.00 25.75 26.53 27.32 28.14

Truck Driver 21.26 21.90 22.56 23.24 23.93 24.65 25.39 26.15 26.94 27.74

Lead Printer 22.99 23.68 24.39 25.12 25.87 26.65 27.45 28.27 29.12 29.99

Printer 19.84 20.43 21.04 21.68 22.33 23.00 23.69 24.40 25.13 25.88

Warehouse Attendant 18.98 19.55 20.14 20.74 21.37 22.01 22.67 23.35 24.05 24.77

Courier 18.31 18.86 19.43 20.01 20.61 21.23 21.86 22.52 23.19 23.89

Transportation Support

Head Mechanic 32.95 33.94 34.96 36.00 37.08 38.20 39.34 40.52 41.74 42.99

Mechanic/Bus Trainer 32.10 33.06 34.05 35.07 36.12 37.21 38.32 39.47 40.66 41.88

Bus Driver 26.62 27.42 28.25 29.09 29.97 30.86 31.79 32.74 33.73 34.74

Driver/Car Non-CDL 17.60 18.13 18.67 19.23 19.81 20.41 21.02 21.65 22.30 22.97

HQ Para RSI Bus Aide 19.97 20.57 21.18 21.82 22.47 23.15 23.84 24.56 25.29 26.05

Facilities Support

Regular Maintenance 23.27 23.97 24.69 25.43 26.19 26.98 27.79 28.62 29.48 30.36

Head Custodian 20.09 20.69 21.31 21.95 22.61 23.29 23.99 24.70 25.45 26.21

Head Custodian (4A) 22.22 22.89 23.58 24.28 25.01 25.76 26.54 27.33 28.15 29.00

Custodian 19.67 20.26 20.87 21.49 22.14 22.80 23.48 24.19 24.91 25.66

Sweeper #1 (Stand Alone) 19.67 20.26 20.87 21.49 22.14 22.80 23.48 24.19 24.91 25.66

Sweeper #2 17.41 17.94 18.47 19.03 19.60 20.19 20.79 21.42 22.06 22.72

Maintenance Specialist 32.10 33.06 34.05 35.07 36.13 37.21 38.33 39.48 40.66 41.88

Food Service Support

Cook Manager 19.07 19.64 20.23 20.84 21.46 22.11 22.77 23.45 24.16 24.88

Assistant Cook 17.41 17.94 18.47 19.03 19.60 20.19 20.79 21.42 22.06 22.72



KCACE Salary Schedule

2025-2026

SALARY SCHEDULE 11 12 13 14 15 16 17 18 19 20

         0.5% STEP THEREAFTER

Instructional Support

Tutor- Classified 30.51 30.67 30.82 30.97 31.13 31.28 31.44 31.60 31.76 31.91

Home School Consultant 26.36 26.49 26.63 26.76 26.89 27.03 27.16 27.30 27.43 27.57

Media Paraprof 23.26 23.37 23.49 23.61 23.72 23.84 23.96 24.08 24.20 24.32

HQ Paraprof 23.00 23.12 23.23 23.35 23.46 23.58 23.70 23.82 23.94 24.06

Learning Facilitator 39.17 39.36 39.56 39.76 39.96 40.16 40.36 40.56 40.76 40.97

HQ Para RSI/Daycare 26.18 26.31 26.45 26.58 26.71 26.85 26.98 27.11 27.25 27.39

HQ Paraprof Speech Language Pathology Assistant 23.24 23.36 23.47 23.59 23.71 23.83 23.95 24.07 24.19 24.31

 Speech Language Pathology Assistant 36.75 36.93 37.11 37.30 37.49 37.67 37.86 38.05 38.24 38.43

Administrative Support

Secretary 25.58 25.71 25.84 25.97 26.10 26.23 26.36 26.49 26.62 26.76

District Office Specialist 27.30 27.44 27.57 27.71 27.85 27.99 28.13 28.27 28.41 28.55

District Office Specialist II 33.20 33.36 33.53 33.70 33.86 34.03 34.20 34.38 34.55 34.72

Grant Writer/Public Relations Specialist 46.30 46.53 46.76 47.00 47.23 47.47 47.71 47.95 48.19 48.43

Webmaster 39.53 39.73 39.93 40.13 40.33 40.53 40.73 40.93 41.14 41.35

Other Support

Computer Programer/Technician 34.88 35.06 35.23 35.41 35.59 35.76 35.94 36.12 36.30 36.48

Computer Technician 2 28.28 28.42 28.57 28.71 28.85 29.00 29.14 29.29 29.43 29.58

Truck Driver 27.88 28.02 28.16 28.30 28.44 28.59 28.73 28.87 29.02 29.16

Lead Printer 30.14 30.29 30.45 30.60 30.75 30.90 31.06 31.21 31.37 31.53

Printer 26.01 26.14 26.27 26.40 26.54 26.67 26.80 26.94 27.07 27.21

Warehouse Attendant 24.89 25.02 25.14 25.27 25.40 25.52 25.65 25.78 25.91 26.04

Courier 24.01 24.13 24.25 24.37 24.49 24.62 24.74 24.86 24.99 25.11

Transportation Support

Head Mechanic 43.21 43.42 43.64 43.86 44.08 44.30 44.52 44.74 44.96 45.19

Mechanic/Bus Trainer 42.09 42.30 42.51 42.72 42.94 43.15 43.37 43.58 43.80 44.02

Bus Driver 34.91 35.09 35.26 35.44 35.62 35.79 35.97 36.15 36.33 36.51

Driver/Car Non-CDL 23.08 23.20 23.31 23.43 23.55 23.66 23.78 23.90 24.02 24.14

HQ Para RSI Bus Aide 26.18 26.31 26.45 26.58 26.71 26.85 26.98 27.11 27.25 27.39

Facilities Support

Regular Maintenance 30.51 30.67 30.82 30.97 31.13 31.28 31.44 31.60 31.76 31.91

Head Custodian 26.34 26.47 26.60 26.74 26.87 27.01 27.14 27.28 27.41 27.55

Head Custodian (4A) 29.14 29.29 29.43 29.58 29.73 29.88 30.03 30.18 30.33 30.48

Custodian 25.79 25.92 26.05 26.18 26.31 26.44 26.57 26.71 26.84 26.97

Sweeper #1 (Stand Alone) 25.79 25.92 26.05 26.18 26.31 26.44 26.57 26.71 26.84 26.97

Sweeper #2 22.83 22.95 23.06 23.18 23.29 23.41 23.53 23.65 23.76 23.88

Maintenance Specialist 42.09 42.30 42.51 42.72 42.94 43.15 43.37 43.59 43.80 44.02

Food Service Support

Cook Manager 25.01 25.13 25.26 25.38 25.51 25.64 25.77 25.89 26.02 26.15

Assistant Cook 22.83 22.95 23.06 23.18 23.29 23.41 23.53 23.65 23.76 23.88
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2025-2026

SALARY SCHEDULE 21 22 23 24 25 26 27 28 29 30

Instructional Support

Tutor- Classified 32.07 32.23 32.40 32.56 32.72 32.88 33.05 33.21 33.38 33.55

Home School Consultant 27.71 27.85 27.99 28.13 28.27 28.41 28.55 28.69 28.84 28.98

Media Paraprof 24.44 24.57 24.69 24.81 24.94 25.06 25.19 25.31 25.44 25.57

HQ Paraprof 24.18 24.30 24.42 24.54 24.66 24.79 24.91 25.04 25.16 25.29

Learning Facilitator 41.17 41.38 41.58 41.79 42.00 42.21 42.42 42.63 42.85 43.06

HQ Para RSI/Daycare 27.52 27.66 27.80 27.94 28.08 28.22 28.36 28.50 28.64 28.79

HQ Paraprof Speech Language Pathology Assistant 24.43 24.55 24.67 24.80 24.92 25.05 25.17 25.30 25.42 25.55

 Speech Language Pathology Assistant 38.63 38.82 39.01 39.21 39.40 39.60 39.80 40.00 40.20 40.40

Administrative Support

Secretary 26.89 27.02 27.16 27.30 27.43 27.57 27.71 27.85 27.98 28.12

District Office Specialist 28.69 28.84 28.98 29.13 29.27 29.42 29.57 29.71 29.86 30.01

District Office Specialist II 34.89 35.07 35.24 35.42 35.60 35.77 35.95 36.13 36.31 36.50

Grant Writer/Public Relations Specialist 48.67 48.91 49.16 49.40 49.65 49.90 50.15 50.40 50.65 50.90

Webmaster 41.55 41.76 41.97 42.18 42.39 42.60 42.81 43.03 43.24 43.46

Other Support

Computer Programer/Technician 36.67 36.85 37.03 37.22 37.41 37.59 37.78 37.97 38.16 38.35

Computer Technician 2 29.73 29.88 30.03 30.18 30.33 30.48 30.63 30.79 30.94 31.09

Truck Driver 29.31 29.46 29.60 29.75 29.90 30.05 30.20 30.35 30.50 30.65

Lead Printer 31.68 31.84 32.00 32.16 32.32 32.48 32.65 32.81 32.97 33.14

Printer 27.34 27.48 27.62 27.75 27.89 28.03 28.17 28.31 28.45 28.60

Warehouse Attendant 26.17 26.30 26.43 26.56 26.69 26.83 26.96 27.10 27.23 27.37

Courier 25.24 25.36 25.49 25.62 25.75 25.87 26.00 26.13 26.27 26.40

Transportation Support

Head Mechanic 45.41 45.64 45.87 46.10 46.33 46.56 46.79 47.03 47.26 47.50

Mechanic/Bus Trainer 44.24 44.46 44.68 44.91 45.13 45.36 45.58 45.81 46.04 46.27

Bus Driver 36.70 36.88 37.07 37.25 37.44 37.62 37.81 38.00 38.19 38.38

Driver/Car Non-CDL 24.26 24.38 24.51 24.63 24.75 24.88 25.00 25.12 25.25 25.38

HQ Para RSI Bus Aide 27.52 27.66 27.80 27.94 28.08 28.22 28.36 28.50 28.64 28.79

Facilities Support

Regular Maintenance 32.07 32.23 32.40 32.56 32.72 32.88 33.05 33.21 33.38 33.55

Head Custodian 27.69 27.83 27.97 28.10 28.25 28.39 28.53 28.67 28.81 28.96

Head Custodian (4A) 30.63 30.79 30.94 31.09 31.25 31.41 31.56 31.72 31.88 32.04

Custodian 27.11 27.24 27.38 27.52 27.66 27.79 27.93 28.07 28.21 28.35

Sweeper #1 (Stand Alone) 27.11 27.24 27.38 27.52 27.66 27.79 27.93 28.07 28.21 28.35

Sweeper #2 24.00 24.12 24.24 24.36 24.49 24.61 24.73 24.85 24.98 25.10

Maintenance Specialist 44.24 44.46 44.69 44.91 45.13 45.36 45.59 45.81 46.04 46.27

Food Service Support

Cook Manager 26.29 26.42 26.55 26.68 26.81 26.95 27.08 27.22 27.36 27.49

Assistant Cook 24.00 24.12 24.24 24.36 24.49 24.61 24.73 24.85 24.98 25.10



KCACE Salary Schedule APPENDIX A

2026-2027

SALARY SCHEDULE 1 2 3 4 5 6 7 8 9 10

3% STEP

Instructional Support

Tutor- Classified 23.87 24.59 25.32 26.08 26.87 27.67 28.50 29.36 30.24 31.14

Home School Consultant 20.70 21.32 21.96 22.62 23.30 24.00 24.72 25.46 26.23 27.01

Media Paraprof 18.33 18.88 19.45 20.03 20.64 21.25 21.89 22.55 23.23 23.92

HQ Paraprof 18.14 18.68 19.24 19.82 20.42 21.03 21.66 22.31 22.98 23.67

Learning Facilitator 30.47 31.38 32.33 33.30 34.29 35.32 36.38 37.47 38.60 39.76

HQ Para RSI/Daycare 20.57 21.19 21.82 22.48 23.15 23.84 24.56 25.30 26.05 26.84

HQ Paraprof Speech Language Pathology Assistant 18.32 18.87 19.44 20.02 20.62 21.24 21.88 22.53 23.21 23.91

 Speech Language Pathology Assistant 28.62 29.48 30.37 31.28 32.21 33.18 34.18 35.20 36.26 37.35

Administrative Support

Secretary 20.11 20.71 21.33 21.97 22.63 23.31 24.01 24.73 25.47 26.24

District Office Specialist 21.42 22.06 22.72 23.40 24.11 24.83 25.57 26.34 27.13 27.95

District Office Specialist II 25.92 26.69 27.49 28.32 29.17 30.04 30.94 31.87 32.83 33.81

Grant Writer/Public Relations Specialist 35.91 36.99 38.10 39.24 40.42 41.63 42.88 44.16 45.49 46.85

Webmaster 30.75 31.67 32.62 33.60 34.60 35.64 36.71 37.81 38.95 40.12

Other Support

Computer Programer/Technician 27.20 28.02 28.86 29.72 30.62 31.53 32.48 33.45 34.46 35.49

Computer Technician 2 22.17 22.83 23.52 24.22 24.95 25.70 26.47 27.26 28.08 28.92

Truck Driver 21.86 22.52 23.20 23.89 24.61 25.35 26.11 26.89 27.70 28.53

Lead Printer 23.59 24.30 25.02 25.77 26.55 27.34 28.16 29.01 29.88 30.78

Printer 20.44 21.05 21.68 22.33 23.00 23.69 24.40 25.13 25.89 26.66

Warehouse Attendant 19.58 20.17 20.78 21.40 22.04 22.70 23.38 24.09 24.81 25.55

Courier 18.91 19.48 20.06 20.66 21.28 21.92 22.58 23.26 23.95 24.67

Transportation Support

Head Mechanic 33.55 34.55 35.59 36.66 37.76 38.89 40.06 41.26 42.50 43.77

Mechanic/Bus Trainer 32.70 33.68 34.69 35.73 36.80 37.90 39.04 40.21 41.42 42.66

Bus Driver 27.22 28.04 28.88 29.75 30.64 31.56 32.51 33.48 34.49 35.52

Driver/Car Non-CDL 18.20 18.75 19.31 19.89 20.49 21.10 21.73 22.39 23.06 23.75

HQ Para RSI Bus Aide 20.57 21.19 21.82 22.48 23.15 23.84 24.56 25.30 26.05 26.84

Facilities Support

Regular Maintenance 23.87 24.59 25.32 26.08 26.87 27.67 28.50 29.36 30.24 31.14

Head Custodian 20.69 21.31 21.95 22.61 23.28 23.98 24.70 25.44 26.21 26.99

Head Custodian (4A) 22.82 23.51 24.21 24.94 25.69 26.46 27.25 28.07 28.91 29.78

Custodian 20.27 20.88 21.50 22.15 22.81 23.50 24.20 24.93 25.67 26.44

Sweeper #1 (Stand Alone) 20.27 20.88 21.50 22.15 22.81 23.50 24.20 24.93 25.67 26.44

Sweeper #2 18.01 18.55 19.11 19.68 20.27 20.88 21.51 22.15 22.82 23.50

Maintenance Specialist 32.70 33.68 34.69 35.73 36.80 37.91 39.04 40.21 41.42 42.66

Food Service Support

Cook Manager 19.67 20.26 20.87 21.49 22.14 22.80 23.49 24.19 24.92 25.66

Assistant Cook 18.01 18.55 19.11 19.68 20.27 20.88 21.51 22.15 22.82 23.50



KCACE Salary Schedule

2026-2027

SALARY SCHEDULE 11 12 13 14 15 16 17 18 19 20

         0.5% STEP THEREAFTER

Instructional Support

Tutor- Classified 31.30 31.46 31.61 31.77 31.93 32.09 32.25 32.41 32.57 32.74

Home School Consultant 27.15 27.28 27.42 27.56 27.69 27.83 27.97 28.11 28.25 28.39

Media Paraprof 24.04 24.16 24.28 24.40 24.53 24.65 24.77 24.90 25.02 25.15

HQ Paraprof 23.79 23.91 24.03 24.15 24.27 24.39 24.51 24.63 24.76 24.88

Learning Facilitator 39.95 40.15 40.36 40.56 40.76 40.96 41.17 41.37 41.58 41.79

HQ Para RSI/Daycare 26.97 27.11 27.24 27.38 27.51 27.65 27.79 27.93 28.07 28.21

HQ Paraprof Speech Language Pathology Assistant 24.03 24.15 24.27 24.39 24.51 24.63 24.76 24.88 25.00 25.13

 Speech Language Pathology Assistant 37.53 37.72 37.91 38.10 38.29 38.48 38.67 38.87 39.06 39.26

Administrative Support

Secretary 26.37 26.50 26.63 26.77 26.90 27.03 27.17 27.31 27.44 27.58

District Office Specialist 28.09 28.23 28.37 28.51 28.65 28.79 28.94 29.08 29.23 29.38

District Office Specialist II 33.98 34.15 34.32 34.50 34.67 34.84 35.02 35.19 35.37 35.54

Grant Writer/Public Relations Specialist 47.09 47.32 47.56 47.80 48.04 48.28 48.52 48.76 49.00 49.25

Webmaster 40.32 40.52 40.72 40.92 41.13 41.34 41.54 41.75 41.96 42.17

Other Support

Computer Programer/Technician 35.67 35.85 36.03 36.21 36.39 36.57 36.75 36.94 37.12 37.31

Computer Technician 2 29.07 29.21 29.36 29.51 29.66 29.80 29.95 30.10 30.25 30.40

Truck Driver 28.67 28.81 28.96 29.10 29.25 29.39 29.54 29.69 29.84 29.99

Lead Printer 30.93 31.08 31.24 31.40 31.55 31.71 31.87 32.03 32.19 32.35

Printer 26.80 26.93 27.07 27.20 27.34 27.47 27.61 27.75 27.89 28.03

Warehouse Attendant 25.68 25.81 25.94 26.07 26.20 26.33 26.46 26.59 26.73 26.86

Courier 24.80 24.92 25.05 25.17 25.30 25.42 25.55 25.68 25.81 25.94

Transportation Support

Head Mechanic 43.99 44.21 44.43 44.66 44.88 45.10 45.33 45.56 45.78 46.01

Mechanic/Bus Trainer 42.87 43.09 43.30 43.52 43.74 43.96 44.18 44.40 44.62 44.84

Bus Driver 35.70 35.88 36.06 36.24 36.42 36.60 36.78 36.97 37.15 37.34

Driver/Car Non-CDL 23.87 23.99 24.11 24.23 24.35 24.47 24.59 24.72 24.84 24.96

HQ Para RSI Bus Aide 26.97 27.11 27.24 27.38 27.51 27.65 27.79 27.93 28.07 28.21

Facilities Support

Regular Maintenance 31.30 31.46 31.61 31.77 31.93 32.09 32.25 32.41 32.57 32.74

Head Custodian 27.13 27.26 27.40 27.54 27.67 27.81 27.95 28.09 28.23 28.37

Head Custodian (4A) 29.93 30.08 30.23 30.38 30.53 30.68 30.84 30.99 31.15 31.30

Custodian 26.58 26.71 26.84 26.98 27.11 27.25 27.38 27.52 27.66 27.80

Sweeper #1 (Stand Alone) 26.58 26.71 26.84 26.98 27.11 27.25 27.38 27.52 27.66 27.80

Sweeper #2 23.62 23.74 23.86 23.98 24.10 24.22 24.34 24.46 24.58 24.71

Maintenance Specialist 42.88 43.09 43.31 43.52 43.74 43.96 44.18 44.40 44.62 44.85

Food Service Support

Cook Manager 25.79 25.92 26.05 26.18 26.31 26.44 26.58 26.71 26.84 26.98

Assistant Cook 23.62 23.74 23.86 23.98 24.10 24.22 24.34 24.46 24.58 24.71



KCACE Salary Schedule

2026-2027

SALARY SCHEDULE 21 22 23 24 25 26 27 28 29 30

Instructional Support

Tutor- Classified 32.90 33.07 33.23 33.40 33.56 33.73 33.90 34.07 34.24 34.41

Home School Consultant 28.54 28.68 28.82 28.97 29.11 29.26 29.40 29.55 29.70 29.85

Media Paraprof 25.27 25.40 25.53 25.65 25.78 25.91 26.04 26.17 26.30 26.43

HQ Paraprof 25.00 25.13 25.25 25.38 25.51 25.64 25.76 25.89 26.02 26.15

Learning Facilitator 42.00 42.21 42.42 42.63 42.84 43.06 43.27 43.49 43.71 43.93

HQ Para RSI/Daycare 28.35 28.49 28.63 28.78 28.92 29.07 29.21 29.36 29.50 29.65

HQ Paraprof Speech Language Pathology Assistant 25.26 25.38 25.51 25.64 25.76 25.89 26.02 26.15 26.28 26.41

 Speech Language Pathology Assistant 39.45 39.65 39.85 40.05 40.25 40.45 40.65 40.85 41.06 41.26

Administrative Support

Secretary 27.72 27.86 28.00 28.14 28.28 28.42 28.56 28.70 28.85 28.99

District Office Specialist 29.52 29.67 29.82 29.97 30.12 30.27 30.42 30.57 30.72 30.88

District Office Specialist II 35.72 35.90 36.08 36.26 36.44 36.62 36.81 36.99 37.17 37.36

Grant Writer/Public Relations Specialist 49.50 49.74 49.99 50.24 50.49 50.75 51.00 51.25 51.51 51.77

Webmaster 42.38 42.59 42.80 43.02 43.23 43.45 43.67 43.88 44.10 44.32

Other Support

Computer Programer/Technician 37.49 37.68 37.87 38.06 38.25 38.44 38.63 38.83 39.02 39.21

Computer Technician 2 30.56 30.71 30.86 31.02 31.17 31.33 31.48 31.64 31.80 31.96

Truck Driver 30.14 30.29 30.44 30.59 30.74 30.90 31.05 31.21 31.36 31.52

Lead Printer 32.51 32.67 32.84 33.00 33.17 33.33 33.50 33.67 33.84 34.00

Printer 28.17 28.31 28.45 28.59 28.74 28.88 29.02 29.17 29.31 29.46

Warehouse Attendant 26.99 27.13 27.26 27.40 27.54 27.68 27.81 27.95 28.09 28.23

Courier 26.06 26.20 26.33 26.46 26.59 26.72 26.86 26.99 27.13 27.26

Transportation Support

Head Mechanic 46.24 46.47 46.71 46.94 47.17 47.41 47.65 47.88 48.12 48.36

Mechanic/Bus Trainer 45.07 45.29 45.52 45.75 45.98 46.21 46.44 46.67 46.90 47.14

Bus Driver 37.52 37.71 37.90 38.09 38.28 38.47 38.66 38.86 39.05 39.25

Driver/Car Non-CDL 25.09 25.22 25.34 25.47 25.60 25.72 25.85 25.98 26.11 26.24

HQ Para RSI Bus Aide 28.35 28.49 28.63 28.78 28.92 29.07 29.21 29.36 29.50 29.65

Facilities Support

Regular Maintenance 32.90 33.07 33.23 33.40 33.56 33.73 33.90 34.07 34.24 34.41

Head Custodian 28.51 28.66 28.80 28.94 29.09 29.23 29.38 29.53 29.68 29.82

Head Custodian (4A) 31.46 31.62 31.77 31.93 32.09 32.25 32.41 32.58 32.74 32.90

Custodian 27.94 28.08 28.22 28.36 28.50 28.64 28.78 28.93 29.07 29.22

Sweeper #1 (Stand Alone) 27.94 28.08 28.22 28.36 28.50 28.64 28.78 28.93 29.07 29.22

Sweeper #2 24.83 24.95 25.08 25.20 25.33 25.46 25.58 25.71 25.84 25.97

Maintenance Specialist 45.07 45.29 45.52 45.75 45.98 46.21 46.44 46.67 46.90 47.14

Food Service Support

Cook Manager 27.11 27.25 27.38 27.52 27.66 27.80 27.94 28.08 28.22 28.36

Assistant Cook 24.83 24.95 25.08 25.20 25.33 25.46 25.58 25.71 25.84 25.97



FY 2025-2026 Monthly District Contribution 

Scheduled 8.00 7.75 7.50 7.25 7.00 6.75 6.50 6.25 6.00 5.75 5.50

Hours

Scheduled 9 618.50 599.17 579.84 560.52 541.19 521.86 502.53 483.20 463.88 444.55 425.22

Months 10 680.35 659.09 637.83 616.57 595.31 574.05 552.78 531.52 510.26 489.00 467.74

11 742.20 719.01 695.81 672.62 649.43 626.23 603.04 579.84 556.65 533.46 510.26

12 742.20 719.01 695.81 672.62 649.43 626.23 603.04 579.84 556.65 533.46 510.26

Scheduled 5.25 5.00 4.75 4.50 4.25 4.00 3.75 3.50 3.25 3.00

Hours

Scheduled 9 405.89 386.56 367.23 347.91 328.58 309.25 289.92 270.59 251.27 231.94

Months 10 446.48 425.22 403.96 382.70 361.44 340.18 318.91 297.65 276.39 255.13

11 487.07 463.88 440.68 417.49 394.29 371.10 347.91 324.71 301.52 278.33

12 487.07 463.88 440.68 417.49 394.29 371.10 347.91 324.71 301.52 278.33

Scheduled 8.00 7.75 7.50 7.25 7.00 6.75 6.50 6.25 6.00 5.75 5.50

Hours

Scheduled 9 1,347.08 1,304.98 1,262.88 1,220.79 1,178.69 1,136.60 1,094.50 1,052.40 1,010.31 968.21 926.12

Months 10 1,481.78 1,435.48 1,389.17 1,342.87 1,296.56 1,250.26 1,203.95 1,157.64 1,111.34 1,065.03 1,018.73

11 1,616.49 1,565.98 1,515.46 1,464.95 1,414.43 1,363.92 1,313.40 1,262.88 1,212.37 1,161.85 1,111.34

12 1,616.49 1,565.98 1,515.46 1,464.95 1,414.43 1,363.92 1,313.40 1,262.88 1,212.37 1,161.85 1,111.34

Scheduled 5.25 5.00 4.75 4.50 4.25 4.00 3.75 3.50 3.25 3.00

Hours

Scheduled 9 884.02 841.92 799.83 757.73 715.63 673.54 631.44 589.35 547.25 505.15

Months 10 972.42 926.12 879.81 833.50 787.20 740.89 694.59 648.28 601.98 555.67

11 1,060.82 1,010.31 959.79 909.28 858.76 808.25 757.73 707.22 656.70 606.18

12 1,060.82 1,010.31 959.79 909.28 858.76 808.25 757.73 707.22 656.70 606.18

Footnote: For employees hired after July 1, 2014 and who are scheduled to work less than six (6) hours per day will not be eligible for the medical insurance benefit nor the

District's contribution.  Effective October 1, 2025, the District will contribute up to $240.62 per month for employees that work three (3) to five and three quarters

(5.75) hours per day to purchase District-approved dental and/or vision insurance.

APPENDIX B 

Employee Only

Employee Spouse

Transportation employees (bus drivers) who are employed three (3) to five and three quarters (5.75) hours are eligible for medical, dental, and/or vision insurance and the District's 

Employee-only contribution.



Scheduled 8.00 7.75 7.50 7.25 7.00 6.75 6.50 6.25 6.00 5.75 5.50
Hours

Scheduled 9 1,180.60 1,143.70 1,106.81 1,069.92 1,033.02 996.13 959.24 922.34 885.45 848.55 811.66
Months 10 1,298.66 1,258.07 1,217.49 1,176.91 1,136.32 1,095.74 1,055.16 1,014.58 973.99 933.41 892.83

11 1,416.72 1,372.44 1,328.17 1,283.90 1,239.63 1,195.35 1,151.08 1,106.81 1,062.54 1,018.27 973.99
12 1,416.72 1,372.44 1,328.17 1,283.90 1,239.63 1,195.35 1,151.08 1,106.81 1,062.54 1,018.27 973.99

Scheduled 5.25 5.00 4.75 4.50 4.25 4.00 3.75 3.50 3.25 3.00
Hours

Scheduled 9 774.77 737.87 700.98 664.09 627.19 590.30 553.40 516.51 479.62 442.72
Months 10 852.24 811.66 771.08 730.49 689.91 649.33 608.75 568.16 527.58 487.00

11 929.72 885.45 841.18 796.90 752.63 708.36 664.09 619.81 575.54 531.27
12 929.72 885.45 841.18 796.90 752.63 708.36 664.09 619.81 575.54 531.27

Scheduled 8.00 7.75 7.50 7.25 7.00 6.75 6.50 6.25 6.00 5.75 5.50
Hours

Scheduled 9 1,914.27 1,854.45 1,794.63 1,734.80 1,674.98 1,615.16 1,555.34 1,495.52 1,435.70 1,375.88 1,316.06
Months 10 2,105.69 2,039.89 1,974.09 1,908.28 1,842.48 1,776.68 1,710.88 1,645.07 1,579.27 1,513.47 1,447.66

11 2,297.12 2,225.34 2,153.55 2,081.77 2,009.98 1,938.20 1,866.41 1,794.63 1,722.84 1,651.06 1,579.27
12 2,297.12 2,225.34 2,153.55 2,081.77 2,009.98 1,938.20 1,866.41 1,794.63 1,722.84 1,651.06 1,579.27

Scheduled 5.25 5.00 4.75 4.50 4.25 4.00 3.75 3.50 3.25 3.00
Hours

Scheduled 9 1,256.24 1,196.42 1,136.60 1,076.78 1,016.95 957.13 897.31 837.49 777.67 717.85
Months 10 1,381.86 1,316.06 1,250.26 1,184.45 1,118.65 1,052.85 987.04 921.24 855.44 789.64

11 1,507.49 1,435.70 1,363.92 1,292.13 1,220.35 1,148.56 1,076.78 1,004.99 933.21 861.42
12 1,507.49 1,435.70 1,363.92 1,292.13 1,220.35 1,148.56 1,076.78 1,004.99 933.21 861.42

Footnote: For employees hired after July 1, 2014 and who are scheduled to work less than six (6) hours per day will not be eligible for the medical insurance benefit nor the
District's contribution.  Effective October 1, 2025, the District will contribute up to $240.62 per month for employees that work three (3) to five and three quarters
(5.75) hours per day to purchase District-approved dental and/or vision insurance.

Employee Children

Employee Family

Transportation employees (bus drivers) who are employed three (3) to five and three quarters (5.75) hours are eligible for medical, dental, and/or vision insurance 
and the District's Employee-only contribution.



FY 2026-2027 Monthly District Contribution 

Scheduled 8.00 7.75 7.50 7.25 7.00 6.75 6.50 6.25 6.00 5.75 5.50

Hours

Scheduled 9 637.06 617.15 597.24 577.33 557.42 537.52 517.61 497.70 477.79 457.88 437.98

Months 10 700.76 678.86 656.96 635.06 613.17 591.27 569.37 547.47 525.57 503.67 481.77

11 764.47 740.58 716.69 692.80 668.91 645.02 621.13 597.24 573.35 549.46 525.57

12 764.47 740.58 716.69 692.80 668.91 645.02 621.13 597.24 573.35 549.46 525.57

Scheduled 5.25 5.00 4.75 4.50 4.25 4.00 3.75 3.50 3.25 3.00

Hours

Scheduled 9 418.07 398.16 378.25 358.34 338.44 318.53 298.62 278.71 258.80 238.90

Months 10 459.87 437.98 416.08 394.18 372.28 350.38 328.48 306.58 284.68 262.79

11 501.68 477.79 453.90 430.01 406.12 382.23 358.34 334.45 310.56 286.67

12 501.68 477.79 453.90 430.01 406.12 382.23 358.34 334.45 310.56 286.67

Scheduled 8.00 7.75 7.50 7.25 7.00 6.75 6.50 6.25 6.00 5.75 5.50

Hours

Scheduled 9 1,387.49 1,344.13 1,300.77 1,257.41 1,214.05 1,170.69 1,127.34 1,083.98 1,040.62 997.26 953.90

Months 10 1,526.24 1,478.54 1,430.85 1,383.15 1,335.46 1,287.76 1,240.07 1,192.37 1,144.68 1,096.98 1,049.29

11 1,664.99 1,612.96 1,560.93 1,508.89 1,456.86 1,404.83 1,352.80 1,300.77 1,248.74 1,196.71 1,144.68

12 1,664.99 1,612.96 1,560.93 1,508.89 1,456.86 1,404.83 1,352.80 1,300.77 1,248.74 1,196.71 1,144.68

Scheduled 5.25 5.00 4.75 4.50 4.25 4.00 3.75 3.50 3.25 3.00

Hours

Scheduled 9 910.54 867.18 823.82 780.46 737.10 693.74 650.39 607.03 563.67 520.31

Months 10 1,001.59 953.90 906.20 858.51 810.81 763.12 715.42 667.73 620.03 572.34

11 1,092.65 1,040.62 988.59 936.56 884.52 832.49 780.46 728.43 676.40 624.37

12 1,092.65 1,040.62 988.59 936.56 884.52 832.49 780.46 728.43 676.40 624.37

Footnote: For employees hired after July 1, 2014 and who are scheduled to work less than six (6) hours per day will not be eligible for the medical insurance benefit nor the

District's contribution.  Effective October 1, 2025, the District will contribute up to $240.62 per month for employees that work three (3) to five and three quarters

(5.75) hours per day to purchase District-approved dental and/or vision insurance.

APPENDIX B 

Employee Only

Employee Spouse

Transportation employees (bus drivers) who are employed three (3) to five and three quarters (5.75) hours are eligible for medical, dental, and/or vision insurance and the District's 

Employee-only contribution.



Scheduled 8.00 7.75 7.50 7.25 7.00 6.75 6.50 6.25 6.00 5.75 5.50

Hours

Scheduled 9 1,216.02 1,178.01 1,140.01 1,102.01 1,064.01 1,026.01 988.01 950.01 912.01 874.01 836.01

Months 10 1,337.62 1,295.82 1,254.02 1,212.22 1,170.41 1,128.61 1,086.81 1,045.01 1,003.21 961.41 919.61

11 1,459.22 1,413.62 1,368.02 1,322.42 1,276.82 1,231.22 1,185.61 1,140.01 1,094.41 1,048.81 1,003.21

12 1,459.22 1,413.62 1,368.02 1,322.42 1,276.82 1,231.22 1,185.61 1,140.01 1,094.41 1,048.81 1,003.21

Scheduled 5.25 5.00 4.75 4.50 4.25 4.00 3.75 3.50 3.25 3.00

Hours

Scheduled 9 798.01 760.01 722.01 684.01 646.01 608.01 570.01 532.01 494.01 456.01

Months 10 877.81 836.01 794.21 752.41 710.61 668.81 627.01 585.21 543.41 501.61

11 957.61 912.01 866.41 820.81 775.21 729.61 684.01 638.41 592.81 547.21

12 957.61 912.01 866.41 820.81 775.21 729.61 684.01 638.41 592.81 547.21

Scheduled 8.00 7.75 7.50 7.25 7.00 6.75 6.50 6.25 6.00 5.75 5.50

Hours

Scheduled 9 1,971.69 1,910.08 1,848.46 1,786.85 1,725.23 1,663.62 1,602.00 1,540.39 1,478.77 1,417.16 1,355.54

Months 10 2,168.86 2,101.09 2,033.31 1,965.53 1,897.76 1,829.98 1,762.20 1,694.43 1,626.65 1,558.87 1,491.09

11 2,366.03 2,292.10 2,218.16 2,144.22 2,070.28 1,996.34 1,922.40 1,848.46 1,774.53 1,700.59 1,626.65

12 2,366.03 2,292.10 2,218.16 2,144.22 2,070.28 1,996.34 1,922.40 1,848.46 1,774.53 1,700.59 1,626.65

Scheduled 5.25 5.00 4.75 4.50 4.25 4.00 3.75 3.50 3.25 3.00

Hours

Scheduled 9 1,293.92 1,232.31 1,170.69 1,109.08 1,047.46 985.85 924.23 862.62 801.00 739.39

Months 10 1,423.32 1,355.54 1,287.76 1,219.99 1,152.21 1,084.43 1,016.66 948.88 881.10 813.32

11 1,552.71 1,478.77 1,404.83 1,330.89 1,256.96 1,183.02 1,109.08 1,035.14 961.20 887.26

12 1,552.71 1,478.77 1,404.83 1,330.89 1,256.96 1,183.02 1,109.08 1,035.14 961.20 887.26

Footnote: For employees hired after July 1, 2014 and who are scheduled to work less than six (6) hours per day will not be eligible for the medical insurance benefit nor the

District's contribution.  Effective October 1, 2025, the District will contribute up to $240.62 per month for employees that work three (3) to five and three quarters

(5.75) hours per day to purchase District-approved dental and/or vision insurance.

Employee Children

Employee Family

Transportation employees (bus drivers) who are employed three (3) to five and three quarters (5.75) hours are eligible for medical, dental, and/or vision insurance 

and the District's Employee-only contribution.



APPENDIX C 

SECRETARIES 

Secretarial positions are either a nine (9), ten (10), eleven (11), or twelve (12) month position. 

CUSTODIANS/WEEKEND WORK 

Custodial weekend work for the 2025/2026 school year will be $3,382.30 This sum will be included in their 

regular monthly paycheck. Weekend work is defined to be that which is necessary for building security and 

the verification that boilers, pumps, etc., are operating properly. Any work on weekends which exceeds 

three hours per weekend will be classified as overtime but must be pursuant to Article 16, Section E of the 

Agreement.  The designation or responsibility for weekend work will be determined by the Assistant 

Maintenance Supervisor/ or designee and the head custodian. 

HEAD COOKS 

The head cook at Chiloquin Elementary School will receive a stipend of $750 for meal preparation for 

Chiloquin High School students and the head cook at Henley High School will be paid $750 for meal 

preparation for Falcon Heights students. The stipend will be paid in the May paycheck. 

GOVERNMENT FUNDED POSITIONS 

Any position funded by the federal government will be terminated if the federal funding level does not 

include that position.  (This does not include classroom paraprofessionals, but rather specific positions, such 

as Title V tutor at Chiloquin, home school liaisons, etc.) 
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